CAHKT-IIETEPBYPT

BHYTPUI'OPOACKOE MYHUIIUITAJIBHOE OBPA3OBAHHUE
CAHKT-IETEPBYPT'A MYHUIIUITIAJIBHBIN OKPYT
IHOPOXOBBIE

MECTHASA AAIMUHUCTPALIUSA
INOCTAHOBJIEHUE

Ot 29/09/2014 Ne 13

OO0 yTBepKaeHUM AIMHHUCTPATHBHOIO perjiaMeHTa

MecTHONH AAMMHHMCTPALMM MYHUIUIIAJIBHOTO

o0pa3oBaHusl MyHULIMNIAIbHBINA OKpPYT IlopoxoBbie

10 MPeJoCTABJICHUIO MYHMIIUNIAIBHOMH YCIyTH:

«Bbpl1a4ya apXMBHBIX CIPABOK, BBINHMCOK,

KON ApXUBHBIX IOKYMEHTOB OPraHOB MECTHOI0
caMoynpagBJieHMsl MyHMIIUNIATbHOT0 00pa3oBaHus IlopoxoBbie»

B coorBercTBUM ¢ moctaHoBieHMEM MecTHOW AJMHMHHUCTpalMM MYHULUIIAIBHOIO OOpa30BaHUA
MyHununaneHeiii okpyr IlopoxoBeie ot 18.05.2011 Ne 7 «O mopsiake pa3pabOTKU M yTBEPKIEHUS
aJIMMHHUCTPATUBHBIX PETIAMEHTOB MPEAOCTaBICHUSI MyHULIUNIATIbHBIX YCIyr MecTHON A MUHUCTpanueit
MYHHIIMIIAILHOTO 00pa30BaHusl MyHULIUTIATBHBINA OKpyT [TopoxoBbie»

MecTtHas AMUHHCTpALIUS

[NIOCTAHOBUIJIA:

1. VrBepaurb AJIMUHUCTPATUBHBIA perllaMeHT MecTHOW AJIMUHUCTpAaluU BHYTPHUIOPOJCKOIO
MYHHUIMIIAJBHOTO  00pa3oBaHUsl  MyHUIMNAIbHBIM  okpyr IlopoxoBble 1O  HpPErOCTAaBIECHUIO
MYHHMLIMIIAJIBHOW ycayru: «Bplnaya apXMBHBIX CIPaBOK, BBINHCOK, KONHMH apXUBHBIX JTOKYMEHTOB
OpPraHOB MECTHOI'O CaMOYIIPaBJIEHUsI MyHUIIUTNIaJIbHOTO 00pazoBanus [lopoxoBeiey.(npunoxenuel)

2. Cuurath yrpatuBmumu cuity [locranosnenne MectHoit Anqmunuctparuu ot 07.06.2013 Nel5 «O6
YTBEPKACHUN AJIMUHUCTPATUBHOTO perjiaMeHTa MecTHOM A IMUHUCTpAllUU BHYTPUTOPOACKOTO
MYHHMIIMIIAJILHOTO 00pa30BaHusl MyHULIUTNIATbHBIA OKpYT [1opoXoBbIe 10 MpeocTaBIeHUIO
MYHHMIMIIAJIBHON yCIIyTu: «Bpl1aua apXUBHBIX CIIPaBOK, BBIITMCOK, KOIIMH apXUBHBIX JOKYMEHTOB
OpPraHOB MECTHOI'O CaMOYIIPABJICHUS, MyHULIUTIATbHBIX MPEATPUATHI U yUPEKICHUI.

3. KoHTponb 3a BBINOJHEHUEM ITOCTAHOBIIEHHS BO3JIOKUTh HA IJIaBY MYHHUIIMIAJIBHOIO 0Opa30BaHMUS,
UCIOJIHAIOLIErO0  NOJHOMouMs  mpexacenatens  MynununansHoro  Coera, riaBy — MecTHoi
AnMuHMCTpauu BHYTPUTOPOJCKOTO MYHHILMIIAIBHOTO o0pazoBaHUs Cankr-Ilerepbypra
MyHULUINanbHbIN Okpyr [lopoxossie JIuTBuHOBa B.A.

4. Hacrosiiee MOCTaHOBJIEHUE BCTYMAET B CUJy Ha CIENYIOIIMH JIeHb MOCie JHA ero o(UIUalIbHOTO
OTyOJIMKOBAHUS.

['maBa MyHUITUTIATEHOTO 00pa30BaHUS,

WCTIOJHSIIOUIUI TOJTHOMOYMS NpeaceaaTens

Mynununansaoro Cosera,

- rnaBa MecTHON AJMUHUCTpAITUU B.A.JlurBrHOB



[IpunoxeHne K MOCTaHOBJICHUIO

MecTHO# AIMUHHECTpAITTH MYHHAIIAITATEHOTO 00pa30BaHuUs
MYHUIMNIATEHBINA OKpYT [lopoxoBeie

ot «29» centsiops 2014 r. Ne 13

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMAHUCTPAIIMA MYHUIIUIIAJIBHOI'O OGPA3OBAHUSA
MOPOXOBBIE O MPEJTOCTABJEHHUIO MYHUIIUIIAJIBHOM YCJIYTH 1O
BBIJAYE APXUBHBIX CITIPABOK, BHININCOK, KON APXUBHBIX
JOKYMEHTOB OPTAHOB MECTHOI'O CAMOYIIPABJIEHUSA
MYHUIUITAJIBHOI'O OBPA3OBAHUS IIOPOXOBBIE

. O01Me moJIoKeHus

1.1. [IpenmeToM peryupoBaHUsl HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA SIBIISIOTCS
OTHOLIECHMs, BO3HUKAIOIIME  MEXKIAy 3aiBUTENIMH M MecTHOH  AJIMHMHHCTpauuei
MyHUIIUNIAIBHOTO oOpa3zoBaHusi [lopoxoBeie (nmamee — MectHas AnMuHHCTpanusi) B cdepe
MPEeIOCTaBICHUS] MYHHUIMNAIBHON YCIYTM IO BbIJaY€ ApPXMBHBIX CIPABOK, BBIMHMCOK, KOMHIA
apXMBHBIX JOKYMEHTOB OPraHOB MECTHOI'O CaMOYIpaBJICHHUS MYHUIMIAIBHOTO OOpa30BaHHUS
ITopoxoBble (anee — MyHULIMITAJIbHAS YCIIYTa).

brnok-cxema mnpenocTaBieHHs MYHHUIMNAIbHONM YCIYrM TMpHUBEJEHAa B NPUIIOKEHUU
Ne 1k HacrosimieMmy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asgBUTENSIMHU SIBISIFOTCSL:

¢usznueckue WIM IOPUIWYECKUE JUIA, JUO0 HX YIOJHOMOYEHHBIE HPEICTaBUTEINH,
oOparuBmMecs B MecTHyl0o AJIMUHUCTpPALMIO WIM  MHOTOQYHKIMOHAIBHBI  LEHTP
IIPEIOCTABIIEHNsI TOCYIapCTBEHHBIX M MYHHUIUNAIBHBIX YCIYr C 3allpOCOM O IPEIOCTaBICHHUU
MYHHUIUIIAJIBHON YCIIYTH.

OT uMeHu 3asBUTENCH BIpaBe BHICTYNATh UX MPEICTABUTEIHN IPU MPEIbsIBICHUH MAacnopTa
rpaxxaannHa Poccniickont denepannyu Wiau APYTUMX JOKYMEHTOB, YJAOCTOBEPSIOIIMUX JIMYHOCTH
Ha tepputopun Pocculickonn ®@enepannu B COOTBETCTBUM C JIEUCTBYIOIIUM 3aKOHOATEIHLCTBOM,
¥ JIOKYMEHTA, [IOATBEPKIAFOIIEr0 MOTHOMOUHS IPECTABHTEIS 3asBUTEIS

1.3. TpeGoBaHus K MOPsIIKY HHOOPMHUPOBAHUS O MPEAOCTABICHUN MYHUIIMIIAIBHON yCIyTrn

1.3.1. B npenocraBieHMH MyHULIUTIAIBHOM YCIIYTH y4acTBYIOT:

1.3.1.1. Mectrass Anmunuctpanus: 195298, Cankrt-Ilerepdypr, np. Koceiruna, .27,
KopIl. 1, nmoHenenbHUK-4eTBepr ¢ 9 10 13 u ¢ 14 no 18 yacos, natauna ¢ 9 7o 13 u ¢ 14 no 17
4acoB, BBIXOJHbBIE JHU — cy000Ta, BockpeceHbe. Tenedon 524-29-03. OduuuanbHbll callT
MOITIOPOXOBBIE.P®

1.3.1.2. Caukt-IlerepOyprckoe roCyJapCTBEHHOE Ka3€HHOE yUpexKICHUE
«MHOro(yHKIIMOHATBHBIA LIEHTP MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT»
(mnanee — MOLY).

Anpec: 191124, Canxkr-IlerepOypr, yn. Kpacnoro Texctunsiuuka, 1. 10-12, mutepa O.

1 Takumu JAOKYMCEHTAMU SBJIAIOTCA:

JOKYMEHTBI, NOATBEPIKAAOIHNEC IMOJHOMOYHA 3aKOHHOT'O IPEACTAaBUTEIIA (CBI/IIIeTeJ'IBCTBO O pOXACHNH, IMOCTAHOBJICHUE 00 omeke
H 7p.);

JOBEPCHHOCTL B HpOCTOﬁ MMUCBMEHHOU d)opMe, MOATBEPKAAIOIasA IMOJJHOMOYHA MMPEACTABUTEIIA 3asABUTEIIA,

JOBEPEHHOCTD, 3aBEPEHHAS HOTAPHUAIBHO, B CIIy4ac €CJIN:

d)eaepaanbIM 3aKOHOM IPEAYCMOTPEHO HOTApHAJIBHOC YAOCTOBEPEHUE NOBEPEHHOCTH IMPEACTABUTEIIA 3aABUTEIISI KaK YCJIOBUE
OCYIIECTBICHUS TOCYAapCTBEHHON (MYHUIIMTIATBHOI) (QYHKIMH, TPETOCTABICHUS TOCYJapCTBEHHON (MYHIUIUNIATBHOMN) YCITyTH;

OCYIIECTBICHHE TOCYIAPCTBEHHOW (MYHHIMIAIBHON) (QYHKIHH, TpEeIOCTaBICHHE TOCYIapCTBEHHOHN (MYHHIMIIAIEHON) YCIyTH
3aKIIFOYAETCsl B COBEPILICHUH JICHCTBUS, TPEOYIOIIET0 HOTapHAITBbHOM (hOpMBIL.
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I'paduk pabotsi: moneaensHUK — ugetBepr ¢ 9.00 mo 18.00, maramma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.48, BeIxogHbIE THU — CyO00OTa, BOCKPECEHBE.

MHuorogpyHkuuonanbuble LeHTpbl KpacHorBapuelickoro paiioHa - Cankr-IletepOypr,
HoBouepxkacckuii mip., 1. 60, autep A.; Cankr-IlerepOypr, np. HactaBHukos, 1.6, kopn.2, nurep
O, ten. 573-90-00 wmm 573-90-30. I'padux paboThl CTPYKTYpHBIX ToapasaeneHuii MOI]
exenueBHo ¢ 9.00 mo 21.00.

Ajnipec caiita u 2JIEKTPOHHOH MouTh: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mnpenocraBieHHEM MYHHMLIMIAIBHOM YCIYyTd 3asBUTEISIM HE TpedyeTcs
JOMOJTHUTENBHBIX 00pallleHnii B MHbIE OPTaHbl U OPraHU3ALIUN.

1.3.3. Uadopmanmrio o6 opranax (OpraHM3amnusx), YKa3aHHBIX B IyHKTE 1.3 HacTOAIIEro
AJIMUHUCTPATUBHOTO PErJIAMEHTA, 3aBUTEIN MOTYT MOJIYYUTh CIEAYIOIIUMH CIIOCOOaMU:

HalpaBJIeHUE 3alpocOB B IHCBMEHHOM BHJE [0 ajpecaM OpraHoB (OpraHu3aluii),
yKa3aHHBIX B MyHKTe 1.3 HacTosmero AJIMHUHUCTPAaTUBHOTO PErJIaMEHTa, B AJIEKTPOHHOM BUJE
M0 YKa3aHHBIM aJipecaM 3JIEKTPOHHOM MOUYTHI OPraHOB (OpraHu3aIuii);

[0 CIpaBOYHBIM TeieoHaM pPAOOTHUKOB OpPraHoB (OpraHM3alMii), yKa3aHHbBIX
B yHKTe 1.3 HacTosmero AJIMUHUCTPATUBHOTO PETIaAMEHTa;

Ha [loprame «[locymapctBennsie ycnyrm B Caskr-IletepOypre»  (Www.gu.spb.ru)
B HMH(OpPMAIMOHHO-TEIEKOMMYHUKalMOHHOM cetn  «MHTepuer» (mamee — IlopTtan),
Ha o(UIMANbHBIX caliTaXx OpraHoB (OpraHu3aiuii), yka3aHHbIX B MyHKTe 1.3 Hacrosiiero
AJIMMHUCTPAaTUBHOTO PETaMeHTa;

Ipy JUYHOM OOpalleHMd Ha TMpueM K pabOTHUKaM OpraHoB (OpraHu3ariuii)
B COOTBETCTBMM C TrpagukoM paboThl, YyKa3aHHBIM B TNyHKTe 1.3  HacTosmero
AJIMMHHCTPAaTUBHOT'O PETJaMEHTa;

B LlenTpe TenedonHoro oocmyxuanus M®OIL] (573-90-00);

npu oOpameHur K uH(pomataM (MH(OKHOCKaM, HWH(MONYHKTaM), pPa3MEIICHHbIM
B nomemnieHusix MOI[; na ymumnax Cankrt-Ilerepbypra m B BecTuOw0NAx cranuuii CaHKT-
[TetepOyprckoro rocyaapcTBeHHOro yHurapHoro npeanpusitus «Cankr-IletepOyprekuii
METPOIOJIUTEH»

10 ajipecam, yka3aHHbIM Ha [Toprase.

Ha crenpgax, pasMemeHHbIX B TnomemnieHusx MectHo Apmunuctpaiuu u  MOI],
pa3MeniaeTcs clieayroas uHpopmanus:

HaMMEHOBaHUE MYHULIUIIAJILHOMN YCIIYyTH;

IIEpeYeHb OpPraHOB (OpraHu3aluii), Y4acTBYIOUIMX B IIPEIOCTaBICHUM MYHULMIAIbHOU
YCIIYTH;

rpaduk (pexxuM) paboThl, TesnedoHbI, agpeca MEKTPOHHON MOUTHl OpraHOB (OpraHU3aluil),
OCYIIECTBIIAIOIIMX NPUEM W KOHCYJbTAMM 3asBUTENEH 10 BONpPOCAM MPEIOCTABICHHUS
MYHHULMIAIBHON YCIYyTH;

ajpeca OpraHoB (opraHu3anuii), y4acTBYIOIIMX B THPEJOCTABICHUM MYHHUIMIAIbHON
YCIIYTH;

KOHTAaKTHasg MHpopMamms o0 opraHax (OpraHM3alMix), YIaCTBYIOUIMX B MPEJOCTaBICHUU
MYHHULMIAIBHON YCIYyTH;

MOPAJIOK IPEIOCTABICHUS] MYHULIMIIAIbHOU YCIIYTH;

MOCJIEIOBATENIBHOCTh IIOCELIEHUS 3asBUTENIEM OPraHoB (OpraHu3anuil), y4acTBYIOIIHMX
B [IPEIOCTaBICHUHY MYHULIMIIATBHON YCIYTH;

NepeueHb KaTeropuil rpaxaaH, MMEIONIUX MPaBo Ha MOJIyYeHUE MYHULIUIIATbHON YCIIYyTH;

NepeueHb JOKYMEHTOB, HEOOXOAMMBIX ISl TMOJYYEHUS MYHMUIMIAIBLHOM  YCIIyTH,
B TOM YHCJI€ MOJIy9aeMbIX MecTHOM A IMUHHCTpaIen 6e3 ydacTus 3assBUTEINS;

oOpasell 3aroJTHEHHOTO 3asIBIICHHS.



1. CtangapT npenocTaBjieHusi MyHMIUNIAJIbHOH yCJIYTH

2.1. HanmeHoBaHNE MYHUIIUIIATILHON YCITYTH: BbIIa4a apXUBHBIX CIPABOK, BHIITUCOK, KOMTUH
apXMBHBIX JOKYMEHTOB OPraHOB MECTHOI'O CaMOYINpaBJICHHUS MYHUIUIAIBHOTO OOpa30BaHHUs
[TopoxoBsie.

KpaTkoe HanMeHOBaHME MYHULIUMIIATBHON YCIIYTH: BblJaua apXUBHBIX CIPABOK.

2.2. MyHunnaneHasi yciayra mpenocTaBisieTcss MecTHOW AAMHHHACTpaLueH.

[IpenocraBienre MyHUIUNAIBHON YCIYTH OCYIIECTBIsAeTCS MeCTHON AJIMHHUCTpALUen
BO B3auMojierncTteun ¢ MOII.

JIOMKHOCTHBIM JInaM MecTHOM AJAMHHHCTpalMy 3alpenieHo TpeboBaTh OT 3asBUTENS
OCYILIECTBJICHUSI JEUCTBUH, B TOM YHCJIE COIJIACOBAHMN, HEOOXOMUMBIX JUISI MOJYYECHHUS
MYHULUOAIBHOM YCIYyTM U CBSI3aHHBIX C OOpallleHMeM B TOCYJapCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CaMOYIIpaBJEHUS, OpraHU3allii, 3a HUCKIIOUYEHUEM IMOJy4YeHUs YCIYT, BKIOYEHHBIX
B IIEPEUEHb YCIIYT, KOTOPBIE ABJIAIOTCS HEOOXOAUMBIMU U 00s3aTEbHBIMU JJISl TIPEIOCTABICHHUS
MYHUIUIAIBHBIX YCIIYT.

2.3. Pe3ynpTaToM IpeoCTaBICHNS MyHULIUIIATBHOMN YCIIYTH SIBIISIETCS

Bbla4a 3asABUTEII0 APXUBHOM CIPABKH, AapXMBHOM BBINIUCKHM, APXUBHOW KOIHMH
Ha OyMa)KHOM HOCHTEIIE;

OTKa3 B IPENOCTaBICHMM  MYHULUNAIBHONW  yCIyIu B BHIE  IHUCbMA
0 HEBO3MOXXHOCTH HCITOJIHEHHUS 3a1IpOca C YKa3aHUEM IIPUYUH.

Pesynprar mpenocraBiieHMsT MYHHLIMNAIBHOW YCIYTM BBIOACTCSA 3asABUTEN0 MecTHOU
Anmunuctpanueii, MOLI, nHanpaBnsieTcs uepes oTaeneHus ¢heaepanibHON MTOYTOBOW CBS3H.

2.4. Cpoku mpe1oCTaBICHUS] MyHUIIUIIATLHON YCITYTH

Cpok mperocTaBieHHUs] MYHULIMINIAIBHOM YCIYTM HE JOJDKEH NpeBbIaTh23 paboumx JTHS
C MOMEHTA PETUCTPALIMH 3asBICHUS.

2.5. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIUX OTHOLICHHS, BOZHUKAIOIINE
B CBSI3U C MPEJOCTABICHUEM MYHHUIIMIAIBHON YCIyTH:

Koncturynns Poccuiickoit @denepanuu MpuHsATa BCEHAPOAHBIM rojocoBanueM 12.12.1993;

Oenepanbapiii 3ak0H 0T 06.10.2003 Ne 131-03 «O06 o0mMX NPHHIUIIAX OPTaHU3AIUH
MECTHOTO camoyrpasieHnusi B Pocculickon denepanuny;

Oenepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzauuy MNpeaoCcTaBiIeHUs
rOCY/IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT»;

Oenepanbubiii 3ak0H 0T 02.05.2006 No 59-D3 «O mopsiake paccMOTpeHHsl oOpalieHui
rpaxaald Poccurickon denepanumy;

®denepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIXY,

®denepanbubiit 3ak0H OT 06.04.2011 No 63-D3 «O0 31EeKTPOHHOMN TOITUCKY,

Oenepanpablii 3ak0H 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit
denepauuny;

3akon Cankr-IletepOypra ot 23.09.2009 Ne 420-79 «OO0 opraHu3anuu MECTHOTO
camoynpasienus B Cankt-IlerepOypre»;

3akon  Cankrt-Ilerepbypra ot  28.01.2009 Ne23-16 «O6  apxuBHOM  jele
B Cankt-IletepOypre»;

IpuKa3 MUHUCTEPCTBA KYJIBTYPBl U MAacCOBBIX KOMMyHuKaui Poccuiickon denepannu ot
18.01.2007 Ne 19 «O6 yrBepxkaenun [IpaBun opraHuzanuy XpaHEeHUs, KOMIUIEKTOBaHHS, y4eTa


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116033;fld=134
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Y WCIONB30BaHMs JOKYMEHTOB ApxuBHOTO (hoHma Poccuiickoit denepannu u Ipyrux apXuBHBIX
JOKYMEHTOB B roCy/1apCTBEHHBIX U MYHUIIUTIATBHBIX apxuBax, My3esiX
u 6mbnnoTekax, opranuzanusx Poccuiickoil akaqeMun HayK»;

nocranoBneHue  [IpaButenbctBa  Cankr-IletepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax IO TMOBBIIICHUIO KayecTBa IMPEJAOCTaBICHUS TOCYAApCTBEHHBIX YCIYT
Ha ©0a3ze MHOrOQYHKIMOHAIBHOTO IIEHTPA MPEAOCTaBICHUS TOCYAapCTBEHHBIX  YCIYT
B CankTt-IlerepOypre»;

noctaHoBinenue  [IpaButenpctBa  Cankt-lIletepbypra ot 07.06.2010  Ne 736
«O co3maHMM  MEXBEIOMCTBEHHOM aBTOMAaTHU3MPOBAHHOW HWH(GOPMALMOHHOM  CUCTEMBI
npenoctaBieHuss B Cankr-IlerepOypre rocyaapCTBEHHBIX M MYHHULMIAIBHBIX — YCIYT
B AJIEKTPOHHOM BHJIEY;

noctaHoBieHue IlpaBurenbcrBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJOMCTBEHHOT'O UH(GOPMALIOHHOTO B3aMMO/JICHCTBUS npu peI0CTaBICHUH
TOCY/IApCTBEHHBIX M MYHHMIMIAJIBHBIX YCIYTI HCIOJHUTEIBHBIMH OpPraHaMu TOCYAapCTBEHHOM
Brnactu Cankr-lIletepOypra u opranamu MecTHoro camoymnpasienuss B Cankt-IlerepOypre,
a TaKKe YCIYT TOCYAapCTBEHHBIX YUPEXKJIEHUMN, MOJBEIOMCTBEHHBIX UCIIOIHUTEIBLHBIM OpraHaM
rocyaapctBeHHo# Bnactu Cankr-IlerepOypra, u Apyrux opraHu3anuii, B KOTOPbIX pa3MeLIaeTcs
roCyJapCTBEHHOE 3a/IaHKe (3aKa3)»;

YcTaB MyHHIIMIIANBHOTO 00pa3oBanus [lopoxoseie;

noctanoBieHue MectHoii Anmunuctparuu ot 18.05.2011 No7 «O mopsiake pa3zpaboTku u
YTBEP)KIEHUS aJIMUHUCTPATUBHBIX PErJIAMEHTOB TMPEAOCTABIECHUS MYHULMUIAIBHBIX YCIYT
MecTHOI AIMUHUCTpAIEH BHYTPUTOPOJACKOTO MYHUIIUIIATLHOTO 0Opa3oBaHus [TopoxoBbie.

2.6. UcuepnbiBaromuii  mepeuyeHb  JIOKYMEHTOB, HEOOXOJIMMBIX B  COOTBETCTBUU
C HOPMATHUBHBIMU TPAaBOBBIMU aKTaMU JUIsl MPEAOCTABICHUS MYHULUINAIBHOW yCIYyTU U YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMU U 00s13aTEIbHBIMU ISl TIPEIOCTABICHUSI MYHHUIMIIAIBHON
YCIIYTH, TOAJIEXKAUTUX NPE/ICTABICHUIO 3asIBUTEIIEM:

NUCbMEHHOE 3asBieHue (mo ¢opme cormacHo mnpuiokeHnto Ne 2 K HacToAlEeMy
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY);

JIOKYMEHT, y/IOCTOBEPSIOIIHH INIHOCTD |

MpHU OOpAIIEHUH 3asIBUTENS — FOPUINYECKOTO JUIA — TOKYMEHTBI, MTOJATBEPKIAIONTUE TTPABO
JeCTBOBATh OT UMEHH FOPUINYECKOTO JIMIA 0e3 TOBEPEHHOCTH;

IpH 3anpoce MHPOpMalU, CoJIepKallell NepCcoHalbHbIE JaHHbIE TPEThUX JIUIl — COIJIacHue
Ha 00pabOTKy MepCOHANBHBIX IAHHBIX TPETHHUX JIHII.

[Tpu oOpaiieHun npeACcTaBUTENs JIMIA, UMEIOIIEro MPaBO Ha MOJYYeHHE MYHUIIUTATHHOU
YCIIYTH, JOTIOTHUTENbHO MPECTaBISIFOTCS:

nacnopt JuO0 WHOW JOKYMEHT, VYIOCTOBEPSIONIMA JUYHOCTh MPEICTABUTENS JIHIIA,
HMMEIONIETO MPaBo Ha MOJIy4YEeHUE MYHULIUTIAIbHOW YCIIYTH;

JOKYMEHTBI, MOATBEPKAIOLIUE TTOTHOMOYHS MPEICTaBUTENS.

% B xauectBe JIOKYMEHTA, yIOCTOBEPSIOIETO INYHOCTb, TPEIBSIBILFOTCS
nacnoprt rpaxkaanuHa Poccuiickoit denepanny;
BPEMEHHOE YJOCTOBEpEHHE JHMYHOCTH TrpakianuHa Poccuiickoii @enmepanuy, BblAaBaeMoe Ha INepuoi  OQOpMIICHHS Macmopra,
MPEIYCMOTPEHHOE ITYHKTOM76 AIMHHUCTPaTUBHOTO periaMeHTa @enepallbHOH MUTPAMOHHON CIY:KOBI MO  TPEIOCTaBICHHIO
TOCYAapCTBEHHOW YCITyTH 110 BhIaue U 3aMEHe MacropTa rpaxaaHuHa Poccuiickoit demepaliiy, yIoCTOBEPSIONIETO THYHOCTD TPk JaHHHA
Poccutickoit @enepanun Ha Teppuropuu Poccuniickoit denepanum, yreepxaennoro nprkazom ®MC Pocenn ot 30.11.2012 Ne 391;
JIOKYMEHTBI, YIOCTOBEPSOIIIE JINYHOCTh TPAXKIAHHHA, IPEAYCMOTPECHHBIE:
®denepanbHbiM  3ak0HOM  OT 25.07.2002 Ne 115-®3 «O mnpaBOBOM TMOJIOKEHWHW MHOCTPaHHBIX TpaxnaaH B Poccuiickoit deneparymy,
OenepanbHpiM  3akoHOM  oT  19.02.1993  Ne 4528-1 «O  OexeHuax», ykazamu [Ipesunmenta Poccwiickoit ~ ®Denepanun
oT 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTaX, YIOCTOBEPAIOLIMX JHMYHOCTh rpaxkaaHuHa Poccuiickoil denepamyu 3a mpeaesaMu
Poccuiickoit ®Deneparum», ot 14.11.2002 Ne 1325 «O06 ytBepkaeHuu [lomoxeHuss o MopsiAKe PacCMOTPEHUS BOIPOCOB I'PakAaHCTBA
Poccuiickoit Denepanumn», ot 13.04.2011 Ne 444 «O HOTMONHHUTENBHBIX Mepax MO OOECHEUCHHI0 TMpaB ¥ 3alIUTHl HHTEPECOB
HECOBEpPIIEHHOJETHUX IrpaxkaaH Poccuiickoit @enepanuny;
WHBIE JOKYMEHTHI, yIOCTOBEPSAIOIINE TNYHOCTh B COOTBETCTBUH C JICHCTBYIOIINM 3aKOHOIATEIbCTBOM.
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2.7. UcuepnpIBaloninii  MEepe4YeHb  JTOKyMEHTOB, HEOOXOJWMBIX B  COOTBETCTBUHU
C HOPMAaTHMBHBIMM IPABOBBIMH AKTaMU JJIsl NPEAOCTABICHUS] MYHHUIIMIAIBHON YCIYTHM W YCHYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMU U 00S13aTEIbHBIMU JUISI TIPEIOCTABICHHUS] MYHUIIMIIAIBHOM
YCIIYTH, KOTOPbIE HAXOJATCS B pacHopsiKeHUU (elepajbHbIX OpPraHOB MCIOJHUTEIBHON BIIACTH
U OpraHoOB TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OPraHOB MCIOJHUTEIBHON BIACTH
cyonekToB Poccuiickoit denepany U1 OpraHOB MECTHOTO CaMOYTIPABIIECHUS, MOIBEIOMCTBEHHBIX
UM OpraHM3alMii M WHBIX OpraHu3aluid, M KOTOpbIE 3asiBUTEIb BIPABE IPEACTABUTD,
JNENUCTBYIOIINM 3aKOHOIaTEILCTBOM HE MPEIYCMOTPEH.

2.8. lomxHOCTHBIM ~ JuniaMm  MecTHOM ~ AJAMHHHCTpalMu — 3ampenieHo  TpeOoBaTh
OT 3asBUTEIIS:

NpPEACTaBICHUS JOKYMEHTOB M  HMH(MOpPMAalMM WJIM  OCYIIECTBJIEHUS  JIEHCTBUH,
MIPEACTABICHUE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH IPABOBBIMU
aKTaMH, pETryJIHpPYIOIIMMH OTHOILICHHS, BO3HHUKAIOIIME B CBSA3M C MPEJOCTABICHUEM
MYHULHANIAJIBHON YCIIYTH;

MpeICTaBIeHUsl JTIOKYMEHTOB U HWH(MOpMAIMK, KOTOpPhIE HAXOASITCS B PaCHOPSHKEHUU
OpraHOB, MPEIOCTaBIAIONIMX  MYHULMNAIbHYIO  YCIyTry, HMHBIX OpPraHOB  MECTHOI'O
CaMOYIIPABJICHUSI, TOCY/IapPCTBEHHBIX OPTaHOB M OpraHU3aluil B COOTBETCTBUHM C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepannu, HOPMATUBHBIMU MPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit ®epepaniii W MYHUUUNAIbHBIMA TMPABOBBIMM aKTaMH, 33 HCKIIOUYECHHEM
JIOKYMEHTOB, BKJIIOUEHHBIX B OMNpenesieHHbIN crathbeid 7 depepanbHoro 3akonHa ot 27.07.2010
Ne 210-®3 «O06 opranuzanuu NperoCTaBICHHUS] TOCYIapCTBEHHBIX U MYHULUNAIbHBIX YCIYI»
nepevyeHb JOKYMEHTOB.

2.9. UcuepnpiBaromuii TiepeuyeHb OCHOBAaHWUW JJIi OTKaza B TpUeMe JOKYMEHTOB,
HEOOXOIMMBIX JUISl PEOCTABIEHUS MYHUIIUIAIBHON yCIyTH

OcHoBaHMIl UIg OTKaza B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MpPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, IEUCTBYIOIUM 3aKOHOAATEIbCTBOM HE MPEyCMOTPEHO.

2.10. UcueprnipiBatonuii mepedyeHb OCHOBAaHUW JUIsi TPHOCTAHOBICHUS WM  OTKas3a
B [IPEIOCTaBICHUN MYHULIUIIATBLHON YCIIyTH

2.10.1. OcHoBaHu# JUIsi TPUOCTAHOBIIEHUS TIPEJOCTABICHUS MYHUIIUNIATBHOW YCIYTU
JEMCTBYIOIHUM 3aKOHOJATEIBCTBOM HE IIPEYCMOTPEHO.

2.10.2. OTka3 B MpeAOCTaBICHUM MYHUIIMIAIBHON YCIYrd BO3MOXKEH IO CIEIYIOUIMM
OCHOBAHUSIM:

HenpescTaBieHHe B MeCTHyl0 AJIMUHHCTpAIMIO BCEX HEOOXOIUMBIX JIOKYMEHTOB
B COOTBETCTBHUHU C MTYHKTOM 2.6 HACTOSIIET0 AJIMUHUCTPATUBHOTO PETIIAMEHTA;

OTCYTCTBHE B 3aIllpoce He0OX0AUMON NH(POPMALIMU [Tl €70 UCTIOTHEHUS;

OTCYTCTBHE CBEJCHHI B pacrnopsbkeHun MecTHOW ~AJIMUHUCTpAIMK, HEOOXOAUMBIX
JUISL UCTIOJIHEHHUSI 3a1pOCa,;

€CJIM 3alpoc HE MOKET ObITh HCIOJHEH Oe3 pas3riialleHUs CBEACHHM, COCTaBIISIOMIMX
rOCY/IapCTBEHHYIO WM UHYIO OXpaHsieMylo deiepalbHbIM 3aKOHOM TalHYy.

2.11. Yciyru, KOTOpBIE SBISIOTCS HEOOXOIUMBIMU M 00S3aTEIbHBIMU JIJISl TIPEJIOCTABIICHUS
MYHHUIMIAIBHON YCIyTH, 1€HCTBYIOLIUM 3aKOHOAATEIBCTBOM HE MPEyCMOTPEHBI.

2.12. TlomnmHa WM WHaAs I[J1aTa 3a MPEJOCTaBlIEHHE MYHUIUNAIbHOW  YCIYTH
HE B3UMAaeTCH.

2.13. MakcuManbHBId ~ CPOK  OXHJAHUS B OdUepeAr TpPHU  TMojade  3asBICHUS
O TMPEeAOCTAaBICHUM MYHMUIIMNAIBLHON YCIAYTrM W TpU MONYYEHHHM pe3yjibTaTa NpeaoCTaBlICHUs
MYHULMNAJIBHON YCIIYTH:

a) CPOK OXHJIAHHS B OYepeId NpU ToAaye 3asBICHUS M HEOOXOJWMBIX JOKYMEHTOB
B MecTHOM AIMUHUCTPAlMU HE TOJKEH MPEBBIIATh MATHAAUATH MUHYT;
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0) CpOK OXHJIAHHS B OYEPEAH INPH MOITYYCHUH JOKYMEHTOB B MecTHOW AIMHHHCTpAIH
HE JJOJKEH MPEBBIIIATh NATHAAUATA MUHYT;

B) CPOK OXKHJAHHS B OUCPEIU IMPH TOjaue 3asBJIICHUS U TOKyMeHTOB B M®I[ He nomkeH
MPEBBIIATh NATHAIIATA MUHYT;

I) CPOK OXKHMJAHUS B OYEPEI MPH MONTYUICHHH TOKYMeHTOB B M®I] He 10JKeH MpeBbIIaTh
MATHAALATH MUHYT.

2.14. Cpox ® TOpSAOK pETHCTpAlliM  3ampoca 3asBUTENS O MPEIOCTaBICHUHU
MYHULHUINAIBHON YCIYTU

2.14.1. ITpyn nuyHOM OOpaIlleHHH 3asBUTENI B MeCTHYIO AIMHUHHCTPAIMIO PETUCTpaIus
3ampoca O MPEJOCTABICHUH MYHUIIMIIAJIBHON YCIYTH OCYIIECTBIIAETCS PaOOTHUKOM MecTHOMI
AJIMUHUCTpAallMM B NPUCYTCTBUU 3asIBUTENS, KOTOPOMY BBIJAETCS PACHUCKa C MPUCBOECHHBIM
pPEruCTpallMOHHBIM HOMepoM. CpOK perucTpanuy 3ampoca 3asBUTENS O IPEeAOCTABICHUU
MYHHIIMTIAIBHON YCIYTH COCTABIIAET HE Oojiee TPUAATH MUHYT.

Peructpanusa 3asBieHus ocymectBisiercs MecTHOM AJIMUHUCTpAalMeld B TEUEHUE OJHOTO
paboyero JHS ¢ MOMEHTa MoyydeHus: MecTHOW AJMHHHCTpanueld MOKYMEHTOB, YKa3aHHBIX
B IyHKTE 2.6 HACTOSMIEr0 AJMUHUCTPATUBHOTO PEriiaMeHTa, B (popMe AJIEeKTPOHHOTO TOKYMEHTA
WM TOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.14.2. Ilpu nmuyHoM oOpamennn 3asButenss B MOILl[ 3anpoc o mnpenocTaBiIeHUN
MYHHIMIAIBHON YCIYTH peructpupyercss pabotHukom MLl B mpHCYTCTBUU 3asBUTEINS,
KOTOPOMY  BBIJJA€TCSI  PaclHUCKa C  PErHMCTPAllMOHHBIM ~ HOMEpPOM,  MPUCBOCHHBIM
MEXBEJOMCTBEHHONM aBTOMAaTU3UPOBAaHHOW HMH(POPMALMOHHOW CHCTEMOH MpPEIOCTaBICHMUS
B CankTt-IleTepOypre rocyjapcTBeHHBIX U MYHUIIUTIATBHBIX YCIYT B QJIEKTPOHHOM BHJIE.

Cpok peructpaluu 3ampoca 3asBUTENs] O MPEJOCTABICHUU MYHHIIMIAIBHON YCIyru
B M®I] cocrapnsieT He Oojee MATHAIIATA MUHYT.

2.15. TpeOoBaHMsT K TOMEMIEHUSIM, B KOTOPBIX TPEAOCTABIAIOTCS MYHHIUTIAIBHEIC
YCIyTH, K MECTy OXHJAHUS U MpHeMa 3asBUTEJCH, pa3MelIeHnI0 U 0(hOPMIICHHIO BU3YaJIbHOI,
TEKCTOBOM M MYJIbTUMEAMIHONW HH(OpPMAIMK O MOPSJKE MPEAOCTABICHUS MYHHIIUIAIbHON
yCIIyTH

MyHuIMnaneHas yciyra OpeJoCTaBiIsIeTCS B IOMEIIEHHAX MecTHOM AJIMUHUCTpaluu
u MOLI. [Tomenienns, B KOTOPBIX NPEIOCTABISIOTCS MyHULIIUIIAIBHBIE YCIIYTH, MECTO OKHUIaHUs,
JOJIKHBI UMETh MJIOLIA/IH, MIPe1yCMOTPEHHbBIE CaHUTapHBIMU HOpMaMu
u TpeboBaHUsAMU K pabouuM (OQHUCHBIM) MOMELIEHUSM, TJe O00OpyAOBaHbl pabouue MecTa
C HCIOJb30BAHWEM II€PCOHAIBHBIX KOMIIBIOTEPOB W KOINUPOBAJIBHONM TEXHHUKH, M MeECTa
JUIs TIpUeMa TOCeTUTeNel, a TakkKe JOJDKHBI ObITh 000PYAOBaHBI CTYJIbSIMH M CTOJIAMH, UMETh
NUCcYMe TPUHAUIKHOCTH (KapaHJalld, aBTOPYYKH, Oymary) [UIsi 3aroJHEHHs] 3alpocoB
O MPEJOCTAaBIECHUM MYHULUINAIBHOW YCIYrM W IPOMU3BOJACTBY BCIOMOIATEIBHBIX 3amucei
(maMATOK, TOSICHEHWi), CTeHJaMH, Ha KOTOpBIX JMJOJDKHA OBITh pa3MelnieHa HHbopMaius,
yKa3aHHasl B myHKTe 1.3 HacTosmero AJIMUHUCTPATUBHOTO PErJIaMEHTA.

[Nomemennst MOL] qomxHBI OTBEYaTh OCHOBHBIM IMOJIOKEHHSIM CTaHIapTa KOM(POPTHOCTH.

2.16. Tlokazarenu TOCTYIMHOCTH M Ka4eCTBA MYHUITUTIATLHOMU YCIIYTH

2.16.1. KonuvecTBO B3auMoAecTBH 3asBuTeNss ¢ MecTHOU Anmunuctparueit mm6o MOI]
— He OoJiee IBYX.

2.16.2. [Ipo1oIDKUTENHHOCTh B3aUMOJICUCTBHI JIOJDKHOCTHBIX JIMI] TPU MPEAOCTABICHUU
MYHHUIMIAIBHON yCIyru yKa3aHbl B pazzaene ||l nacTosmero AIMUHUCTPAaTUBHOTO PETJIAMEHTA.

2.16.3. Cioco6bl Ipe1oCTaBICHNUS] MYHULIUIIAILHONW YCIIYTH 3asBUTEINIO:

HEMOCPEJCTBEHHO MPH MoceleHuu MecTHOH A TMUHUCTPALINH;

nocpeacrsom MOII.
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2.16.4. CnocoObl MH(QOPMHUPOBAHHUS 3asBUTENS O pe3ylbTaTax MPeIOCTABICHHUS WIN
MPUOCTAHOBJICHUH MYHUIUINAIBHOW yCIyru: 1o TeiedoHy, MO OSJIEKTPOHHOM TOuTe,
B MMCHbMEHHOM BHUJIE.

Crnioco0 MH(OPMHUPOBAHUS 3asIBUTEIIS 0 pe3yJsibTaTax IPEIOCTaBICHUS
WM IPUOCTAHOBJICHUN MYHUIIUIIATLHON YCIYTH YKa3bIBACTCS B 3asBJICHUU.

2.16.5. KonmnyecTBO  TOKYMEHTOB, HEOOXOJAWMBIX  JJI1  MPEIOCTaBICHUS]  3asBUTEIEM
B LIEJSX MOJIYYEHHS] MyHULIUIIAJbHOM YCIIYTH — JBa.

2.16.6. OcymecTBieHue MecTHOi AJIMUHHCTpamei MEKBEIOMCTBEHHOTO
B3aMMO/ICHCTBUS MIPH MPEJOCTABICHUU MYHUIIMITAILHOM YCIYTH HE MPEeyCMOTPEHO.

2.16.7. Cpok mpemocTaBleHUS MYHUIUNAIGHOM YCIYIH HE JOJDKEH TPEBBIIIATh
23 pabo4mx JHA C MOMEHTA PETUCTPALINH 3asBICHHUS.

2.17. OcoOeHHOCTH TIPEAOCTABICHUS MYHUIIUITAIBHON yciyrd B M®I]

[Ipuem HOKYMEHTOB U BblJaua pe3ysibTaTa MpeA0CTaBICHUS MYHUIIUIAIBHON YCIyTH MOTYT
OBITh OCyIIeCTBIIEHbI TocpeacTBoM MDILI.

Mecra HaxoxaeHus u rpaduku paboter ML pasmemiens! Ha [TopTaine.

Lentp Tenedonnoro odcmyxuBanuss MOI[- 573-90-00.

Anpec caiita ¥ 3JIeKTPOHHOM modThl: WWW.QU.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipn npenocTaBieHN MyHUIUMIIAIBHON yCIIyru nojapasaenenns M®L] ocymecTBIsoT:

B3auMozieiicTBue ¢ MecTHOII AIMUHHCTpalMel B paMKaxX 3aK/IIOUEHHBIX COTJIAIICHUM
0 B3aUMO/JICHICTBHH,

uH(QOpPMHpOBAHME TpaXJaH W  OpraHU3alMid O  BONpOCaM  MPEAOCTaBIEHUS
MYHHIIUTATBHBIX YCIIYT;

MPUEM U BbIIayy JIOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTABICHUS MYHUIIUTIAIBHBIX YCIYT
WIH SIBJSIFOIIMXCS PE3YJIBTATOM MPEJOCTABICHNUS MYHUIIUIIANBHBIX YCIYT;

00paboOTKy MEPCOHANBHBIX JAHHBIX, CBSA3AHHBIX C MPEJOCTABIECHUEM MYHULHUIAIBHBIX
YCIIYT.

B cnywsae mnopmaum n0KkyMeHTOB B MecTHylo AJQMUHHCTpanuio mocpenctsBom MOI]
pabotHuk MOILI, ocymecTBAAIOMUNA MPUEM JOKYMEHTOB, MPEACTABICHHBIX JUISl MOITY4YEHUS
MYHULUINAIBHON YCIIYTH, BBIIOJIHAET CIAEAYIOLIUE JEHCTBUS:

oTpesieNsieT MpeaMeT OOpalleHus;

YCTaHABJIMBAET JTUYHOCTh IPaXKIaHUHA U €r0 MOJTHOMOYHS;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAaHUSAM, YKa3aHHbIM B IIYHKTE
2.6 HacTosEro AIMUHUCTPATUBHOTO PETJIAMEHTA,

KOHCYIIbTUPYET TpaXKJaHWHA O Topsiake odQopMmileHUs 3asBICHUS W MPOBEPSET
npaBUWIbHOCTE ero odopmieHus. [lo mpocsbe rpaknaHvHa, HE CHOCOOHOTO MO COCTOSIHHUIO
3JI0POBbsI TMOO B CHIIY MHBIX IPUYUH COOCTBEHHOPYUYHO O0(OPMUTH 3asIBICHUE, 3asBJICHUE MOXKET
ObITh  OodpopmieHo  paboTtHukoM ~ MO®DI[,  oCymIeCTBISIIONIUM  TPUEM  JIOKYMEHTOB,
0 YeM Ha 3asIBJICHUU JIeJIaeTCsl COOTBETCTBYIOLIAS 3aIUCh;

ornpezenser cnocod NHGOPMUPOBAHUS 3asBUTENS O MPUHATOM MecTHOW ATMUHUCTpaluen
pEIICHUH IO MPEIOCTABICHUI0 MYHUIMIIAILHOW YCIYrH (B yCTHOW JTMOO MHUCbMEHHOU (opme,
B TOM uucie uepes MODIl, B ciayuyae XKemaHus 3asBUTENS MONY4YUTh OTBeT uepe3 MOILI),
0 YeM Ha 3asiBJICHUU JIeJIAeTCsl COOTBETCTBYIOIIAs 3aIHUCh;

OCYIIECTBIISIET CKaHUPOBAHUE TIPEACTABICHHBIX JTOKYMEHTOB, (OPMHUPYET 3JICKTPOHHOE
JIeJI0, BCE JIOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS E€IAMHBIM YHUKAIBHBIM HIEHTU(UKAIIMOHHBIM
KOZIOM, TO3BOJIIOIIMM YCTaHOBUTH MPUHAJJICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO
Y BUy 0OpalieHus 3a MyHUIIMIAIbHON YCIyToif;

3aBepsieT NIEKTPOHHOE €10 CBOEH DJIEKTPOHHOM NOAIKCHIO;



9

HaIlpaBJII€T 3asBJICHUE, KONUU JOKYMEHTOB M peecTp HTOKYMEHTOB B MecTHYIO
AMUHUCTPALIHIO:

B 3JIEKTPOHHOM BHUJE (B COCTAaBE MAKETOB 3JEKTPOHHBIX JI€]) B TEUEHHUE OJHOrO paboyero
THS co IHs oOpamieHus 3asBurens B MOL];

Ha OyMaXHBIX HOCHUTENSIX (B CiIydae HEOOXOAMMOCTH OO0S3aTENbHOTO IPerOoCTaBICHUS
OPUTMHAJIOB JOKYMEHTOB) — B TE€U€HHE Tpex pabouux AHEH co JHSA OOpalleHHs 3asiBUTEIs
B MOII.

B cnydae mpenocTtaBieHMs KOMILIEKTA JTOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY 2.6
HACTOSIIET0O AJIMUHHCTPAaTHUBHOIO periaMeHTa, paboTHuk MOII, ocymecTBistomumii mnpuem
JOKYMEHTOB, JI€JlaeéT Ha 3adBJIeHUM 3anuch «O TMperocTaBICHUH HEMOJHOIO KOMIUIEKTa
JOKYMEHTOB IpOouH(OpMHUpOBaH». PakT 03HAKOMJIEHHSI TPakJaHUHA C 3alMChI0 3aBEPSAETCS €ro
NoANUChI0. Eciu nipy 3TOM rpakAaHUH OTKa3aJcs OT MOJIa4yM 3asBJICHUS U MOTpeOoBa BO3BparTa
IIPEIOCTABIICHHBIX JTOKYMEHTOB, JIEJIa€T Ha 3asBJICHUH 3anuch «Hacrosmee 3asBiIeHrE 0TO3BAHO,
TOKYMEHTBI BO3BPAILECHBI 3asIBUTEII0» U BO3BPAILAET MIPEJOCTABICHHBIE JOKYMEHTBHI.

[lo oxoHuaHuM npHUeMa JOKYMEHTOB paboTHMK MODIL][ BbIgaeT 3asgBUTENIO PACHHCKY
0 MIpUEME TOKYMEHTOB C YKa3aHUEM UX IEPEUHsI U JaThl.

PaGotHuk MecTHOI AJIMUHUCTpALMK, OTBETCTBEHHBIN 32 MOATOTOBKY MPOEKTAa PEIICHHUS,
HaIIpaBJIIECT pe3yJbTaT MPEJOCTABICHUS MyHUIMIAIBHON yciayru B MOL] st ero nocnenyromein
nepenayu 3asBUTENIO:

B DJIEKTPOHHOM BHJE B TEUYEHHE OJHOro palouero IHsA co JAHA noanucanus [ aBoi
MYHHUIMIAIBHOTO 00pa30BaHUs, UCIIONHIIONIMM MOJHOMOYHMS Tpezacenarenss MyHUIunaibHOro
CoBera, - mmaBoii MecTHOW AJMMHUCTpAallMU JOKYMEHTOB O IIPEJOCTaBICHUU (OTKa3e B
IIPEIOCTABICHUH ) 3asIBUTENI0O MYHULIMIIATBHON YCIIYTH;

Ha OyMa)XHOM HOCHTEJIE — B CPOK He OoJsiee Tpex pabouux AHel co aHs noanucanus [maBoit
MYHHUIMIAIBHOTO 00pa30BaHUs, UCTIONHIIONIMM MOJIHOMOYHMS Ipeacenarenss MyHUIunaibHOro
Cosera, - rmaBoil MecTHON AJIMUHHCTpallMM JOKYMEHTOB O MPEIOCTaBICHUU (OTKa3e B
IIPEIOCTABICHUH ) 3asIBUTEII0O MYHULIUIIAIBHOM YCIIYTH.

Pa6ornuk M®ILI, OTBETCTBEHHBIM 3a BbIAYy JOKYMEHTOB, MOJYYEHHbIX OT MecTHOU
AMUHUCTpalUM, HE TO3JIHEee JABYX pabouux JHEH cOo AHS HMX TOJdydeHuss oT MecTHOM
AJMMHHUCTpalMU COOOIIAET 3asBUTENIO O MPUHATOM PEHICHUHU 1O TelaeoHy (C 3aluchio JaThl
Y BpeMeHH Tele()OHHOTO 3BOHKA), a TAK)KE O BO3MOYKHOCTH MOIY4YeHUs 10KyMeHToB B MOII.

I11. CocTas, nocsie0BaTeIbHOCTH U CPOKH BHINOJTHEHUS] AIMUHUCTPATHUBHBIX NpPoLeayp
(neiicTBHil), Tpe0OBaHMSA K MOPSAAKY HX BBINOJHEHHUS, B TOM YHCJ€ 0COOEHHOCTH
BBINOJIHEHUS AIMMHUCTPATHBHBIX NIPOLEAYP B 3JIEKTPOHHOH (popMme

3a mpenocTaBiICHMEM ~ MYHUIUNAIBHOM  yCIyrM  3adBUTENIM  MOTYT  OOpamiarbes
C 3asiBJieHuEeM Ha OyMa)XHOM HocuTenie B MecTHy0 AaMuHHCTpanuto 1u6o B MOLI.

Onncanne mOCIENOBATENIbHOCTA aJMUHUCTPATUBHBIX IMPOLIEAYpP MpPHU MPEJOCTaBICHUU
MYHULIANIAJIBHON YCIIYTH:

[IPUEM U PETUCTPALIMS 3asBJICHUS U JOKYMEHTOB B MeCTHON A IMUHUCTPALNH,

MPUHATHE pEIIEHUsT O TMPEeJOCTAaBICHUHM MYHUIUNAIbHOW YCayrd Jubo o0 oTkaze
B TPEJOCTaBICHUNM MYHUIUNAIBHOW YCIyrd, HH()OpPMHUpPOBAHHE 3asBUTENSA O peE3yJbTare
IIPEAOCTABJICHUS MYHULIUIIAJIBHON YCIIYTH.

3.1. IlpueM u peructpanus 3asBJICHUS U TOKYMEHTOB B MecTHON AJIMUHUCTpaLUU

3.1.1. CobbiTust  (topuauueckue (axThl), SBISIONIMECS OCHOBAaHUEM JJis  Hadala
aIMUHUCTPATUBHOU MIPOLICAYPHI:
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NOCTyIUIEHHE (TIOCPEACTBOM JIMYHOTO OOpalieHusl 3asBUTENS JIMOO IOCPEACTBOM
opraHu3aiuii moutoBor cBsi3u, oT M®II) 3asBieHUs O BbIJaue apXUBHOW CIPaBKH, BBIMTUCKH,
Konuu B MecTHYI0 AJMUHUCTPAIMIO M TPUIaraeMbIX TOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6
HACTOSILEro AJIMUHUCTPATUBHOTO perjiaMeHTa (J1ajnee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Coneprkanue aIMUHUCTPATHBHOMN TIPOLIETYPHI

PaGotHuk MecTHOI AJAMHMHUCTpaluy, OTBETCTBEHHBIHN 3a IpUEM KOMIUIEKTa JJOKYMEHTOB,
IpH 00pallleHNH Tpaxk1aH B MecTHYI0 AJMUHHUCTPALIUIO:

oIpeneNsieT IpeaMeT OOpalleHus;

YCTAaHABJIMBAET JUYHOCTh TPAXkKIAHUHA U €TI0 IOJIHOMOYUS;

KOHCYJIbTUPYET TpaKJaHUHA O TMOpsAKE OQOpMIIEHMsS 3asBJIECHUS U  IPOBEpSET
NpaBUWIBHOCTE ero ogopmieHus. [lo mpocsbe rpaxaaHuHa, HE CIIOCOOHOTO IO COCTOSIHHIO
3JI0pOBbsI IMOO B CHIIY MHBIX IPUUUH COOCTBEHHOPYUHO O()OPMUTH 3asBJICHUE, 3asIBIICHUE MOXKET
ObITh  OpopmiIeHO paboOTHUKOM MecTHOW AJIMUHHCTpAallMM, OTBETCTBEHHBIM 3a IpPHUEM
JOKYMEHTOB, O YEM Ha 3asiBJICHUU JIETAETCSI COOTBETCTBYIOIIAS 3aIIUCh;

orpenensieT cnocod HHGOPMUPOBAHUS 3asIBUTENS O MPUHATOM MecTHON AMUHHCTpalen
peLIeHNH IO MPEIOCTABICHUI0 MYHUIMNAIBLHOW yciayru (B ycTHOM MO0 MUCBMEHHOH (opme,
B ToM umcie udepes MOIl, B ciydae >kelaHWsl 3asBUTENS TONYYUTh OTBET depe3 MDILI),
0 YEeM Ha 3asBJIEHUU JIEJIAeTCsl COOTBETCTBYIOLIAs 3aIUCh;

IIPOBEPSIET HAIMYUE JOKYMEHTOB M JIa€T MX OLIEHKY Ha MPEAMET COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOAIIETO AJJMUHUCTPATUBHOIO PETJIAMEHTA;

KOIUPYET JOKYMEHTHI (B Cilydae HEOOXOIUMOCTH) sl (OPMUPOBAHMS JIMYHOTO Jelna,
3aBepsAeT KOMMM JOKyMEHTOB. Kommm 3aBepsroTCsl NOANKCBIO JIMIA, OTBETCTBEHHOIO
3a IpHUeM JOKYMEHTOB, C YKa3aHHEM €ro JOJDKHOCTH, (aMWIMKM M MHULUAJIOB, a TAKXKe JaThl
3aBEpEHUs KOIUU;

¢ukcupyer ¢GakT mnpueMa JIOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 HAcCTOSIIETO
AJMUHUCTPAaTUBHOIO PETIAMEHTA, B )KypHaJE€ PErUCTPaLlUu;

BBIJIAET 3aABUTEIIO PACIUCKY O NpUEME JOKYMEHTOB C YKa3aHHUEM HX IEpPEYHs U JaThl
npuemMa (pacmucka He BbIJIAeTCA B ClIydyae IOCTYIUIGHHMSI JTOKYMEHTOB IO TOYTE, a TaKXKe
1o HHGOPMAITMOHHBIM CUCTEMaM OOIIIETO TOJIb30BAHMUS );

B ClIy4yae MpEAOCTaBICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO MYHKTY 2.6
HAcTOSIILero  AJIMUHHMCTPAaTUBHOTO  perjaMeHTa,  JejlaeT  Ha  3asBJICHUHM  3aIUCh
«O mpenocTaBlEHWM HEMOJHOIO KOMILIEKTa JOKYMEHTOB MHpouHpopMupoBaH». Dakr
O3HAaKOMJIEHMSI TPakJlaHWHA C 3alMChI0 3aBEPSAETCA €ro NoANUChI0. Eciu mpu 3TOM rpaxkJaHuH
OTKa3aJICsl OT MOJIa4M 3asiBICHUS U OTpeOOBal BO3BpaTa MPeI0CTABIEHHBIX TOKYMEHTOB, JI€1aeT
Ha 3asBieHHH 3anuch «Hacrosiiee 3asBieHne 0TO3BaHO, JOKYMEHTHI BO3BpAIICHBI 3asBUTEIIO
Y BO3BpAIaeT MIPELOCTABICHHBIE JJOKYMEHTHI;

nepesaeT 3asBICHHE W KOMIUIEKT JIOKYMEHTOB Ui TPHUHITHUA peIIeHus paboOTHHUKY
MecTHOW AIMUHUCTpPALIMK, OTBETCTBEHHOMY 3a MOATOTOBKY MPOEKTA PELICHUSI.

PaGotHuk MecTHOW AIMHMHUCTpAIMK, OTBETCTBEHHBIN 3a NMPUEM KOMILJIEKTA JOKYMEHTOB,
npu oOpameHnn 3asBuTeneii mocpeactsom MOILL:

MIOJIy4aeT KOIMU JOKYMEHTOB U peecTp NOKYMEeHTOB u3 MODIl B ayekTpoHHOM BuAE
(B cocTaBe TMaKeTOB OJJIGKTPOHHBIX  JIed  MoJiydareiedl  MyHUIUNAIbHOW  YCIYTH)
U (unu) Ha OyMaXHBIX HOCUTENSX (B ciyyae HEOOXOIMMOCTH 00SA3aTEIbHOTO IMpPE/CTaBICHUS
OpPUT'MHAJIOB IOKYMEHTOB);

MIPOBOJUT CBEPKY peecTpa JOKYMEHTOB C MPE/ICTaBICHHBIMU JJOKYMEHTAMH;

MpOBEpseT HAJIMYUE TOKYMEHTOB U JIaeT UX OIEHKY Ha MpPeIMET COOTBETCTBHUS MEPEYHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOALIETO AJMUHUCTPATUBHOIO PETJIAMEHTA;
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¢ukcupyer ¢akT npueMa JOKYMEHTOB, VYKa3aHHBIX B MyHKTe 2.6 HAaCTOAIIETO
AJIMMHHCTPAaTUBHOI'O PErjaMeHTa, B )KypHaJle perucTparuy;

nepefaeT 3asBICHUE W KOMIUIEKT JIOKYMEHTOB Uil NPUHATHA pEIIEHUs pabOTHUKY
MecTHOW AIMUHUCTpPALMK, OTBETCTBEHHOMY 3a ITOATOTOBKY ITPOEKTa PELICHMUS.

3.1.3. [Ipo0omKUTENBHOCTh AAMUHUCTPATUBHON MpOLEAYpbl HE JIOJDKHA IPEBBIIIATh
OJHOro paboyero JHA C JaThl TIOCTYIUIEHUS KOMIUIEKTa JIOKYMEHTOB B MecTHYyIO
AJIMUHHCTpALHIO.

3.1.4. OTBeTCTBEHHbIE 3a BBINOJIHEHUE AJIMUHUCTPATUBHOM MPOLENYphl TOJKHOCTHBIE
JMna:

paboTHUK MecTHON AJMHUHUCTpalUM, KOTOpBIM pemeHueM [JaBpl MYHULMIAIBHOTO
o0Opa3oBaHusl, UCHOJHAIOIINUM IOJTHOMOYMS npencenarenss MyHununaibHoro CoBera, - TJIaBbI
MecTHOI AMUHUCTpAIMK 1€JIETUPOBAH HA UCIIOJIHEHUE MPOLEAYpP MO MPEJOCTABICHUIO TaHHON
MYHULMIAIBHON yCIIyTH.

3.1.5. Kputepun npuHATHS pEHICHUS B paMKaX aJIMAHUCTPATUBHOM MPOIEAYPHI:

COOTBETCTBHE KOMILIEKTA JOKYMEHTOB TPeOOBAHUAM, YKa3aHHBIM B IyHKTE 2.6 HACTOSILErO
AJIMMHHCTPAaTUBHOTO perjaMeHTa.

3.1.6. Pe3ynpTaT a AMHHUCTPATUBHON MTPOIIEAYPHI:

BblJaua 3asBUTENI0 PACHUCKU O MpUEME JOKYMEHTOB C yKa3aHMEM MX IEpedHs] U JaThl
npuema;

nepegadya paboTHUKOM MecTHOM AJIMHHHUCTpAlMK, OTBETCTBEHHBIM 3a IMPUEM KOMIUIEKTa
JOKYMEHTOB, 3afBJICHUS M KOMIUIEKTa JOKYMEHTOB paOOTHHKY MecTHOM AJIMUHUCTpALNH,
OTBETCTBEHHOMY 3a ITOATOTOBKY IPOEKTA PEIICHHUS.

3.1.7. Crioco0 ¢ukcamnuu pe3yinbTaTa BHIIOIHEHUS aIMUHUCTPATUBHON IPOLIEYPHI:

peructpanus 3asBjIe€HUs U JOKYMEHTOB B )KypHaJle perUCTpaliu.

3.2. [IpunATHE pemieHuss O MPEAOCTaBICHWH MYHHIHMIIAIBHOW YCIyrHm Jubo 00 OTKaze
B INPEJOCTaBICHUUM MYHUIMNAIBHOW YyCIyrd, WH(GOPMHUPOBAHUE 3asBUTENS O pe3yjbTare
MPEIOCTaBICHNUS MyHUIIUIIATBHON YCIyTH

3.2.1. CobObiTusa  (ropuauueckue (HaxkThl), SABJSIONIMECS OCHOBaHHMEM ISl  Hadaia
aJIMMHHUCTPATUBHON MPOLEAYPBHI:

nojilyyeHre pabOTHUKOM MecTHOW AJIMUHHCTpAIMM, OTBETCTBEHHBIM 3a IOJATOTOBKY
MPOEKTa peUIeHMs, 3asBJIEHUS W KOMIUIEKTa JOKYMEHTOB OT paOoTHMKa MecTHOi
AJMUHUCTpALIUU, OTBETCTBEHHOTO 3a MPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATUBHOM MPOIIETYPhI

PaboTHruk MecTHOM A AMUHUCTpAIIMH, OTBETCTBEHHBIH 3a ITOJTOTOBKY ITPOCKTA PEIICHHUS:

MIPOBEPSET AaHHbIE 3aABUTENIS U NIPEICTABIICHHbIE UM CBEJICHUS;

AHAIM3UPYET JAAHHbIE, IPEICTABICHHBIE 3asBUTEIEM, C LEJIbI0 MPUHATHS pPELICHUs
0 BO3MOXXHOCTH HCITOJIHEHHUS 3ampoca:

B ClIy4ae MPUHATHUS peUIeHUs O MPeJOCTaBICHUN MYHULIUIIAILHON YCIYTH TOTOBUT MPOEKT
pemienuss MecTHOM AJMUHHUCTpallMM O BbIJaye apXWBHOW CHpPABKH, BBIMHUCKH, KOIHH,
a TaKKe COOTBETCTBYIOIIYIO apXWBHYIO clpaBKy (mo ¢opme cormacHo mnpuioxkeHuto Ne 3
K HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY), apXUBHYIO BBIITUCKY, apXHUBHYIO KOIHUIO;

B Ciy4yae MpUHATUS pelleHuss o0 OTKa3ze B NPEIOCTABICHUM MYHHUIMNAIBHOM YCIyTd
TOTOBUT MPOEKT MUCbMa O HEBO3MOKHOCTH MCIIOJIHEHMS 3aIllpoca ¢ yKa3aHHWEM IPUYMH B aJipec
3agBuTeNs (1Mo ¢opme cornacHo mnpuiaoxkeHuto Ne 4 k HacrosmemMy AIMHUHHCTPATHUBHOMY

periaMeHTy);
nepefaeT  MOATrOTOBJICHHbIE JIOKYMEHThl [JlaBe  MYHHMIMIAIBHOTO  0Opa3oBaHMS,
UCIOJIHAIOIIEMY MOJIHOMOYMs npezacenarens MyHununainsHoro Cosera, - rinaBe MecTHOR

AJIMUHUCTpALUH.
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['maBa MyHuLUNANBHOTO 00pa30BaHUs, WCHOJHAIONIUN [OJTHOMOYUSA TNIpeacenarens
Mynununansaoro Cosera, - rnmaBa MecTHOW AIMUHUCTpALUK:

M3y4aeT MpeCTaBICHHbIE JOKYMEHTHI U MOANUCHIBAET UX;

B CIIy4ya€ HECOIVIACHsS W3JIaraeT 3aMeyaHWs M BO3BPAIACT YKa3aHHbIE JOKYMEHTBI
Ha J0paboTKY.

[Tocne mognucanus ['maBoli MyHUIIMIIATBLHOTO 00pa30BaHUs, UCIIOMHSIONIMM MOJIHOMOYHS
npeacenarens MynununansHoro CoBeTa, - riaaBod MecTHOM AJMHUHHUCTpPAlMM YKa3aHHBIX
JOKYMEHTOB pabOTHUK MecTHOM AJMHHHCTpAllMU, OTBETCTBEHHBIM 3a MOJTrOTOBKY IPOEKTa
peleHus:

PETUCTPUPYET UX B )KypHaAJIE PETUCTPaLIUU;

HalpasJisieT pemieHue MecTHOM AIMUHUCTPALMU O BbIAAY€ apXUBHOM CIIPABKH, BBIIUCKH,
KOIUU C MPUII0KEHUEM COOTBETCTBYIOUIEH ApPXMBHOW CIPABKH, apPXUBHOU BBIIUCKHU, APXUBHOU
KOMUU JIMOO MUCHbMO O HEBO3MOKHOCTH MCIIOJHEHHS 3alpoca ¢ yKa3aHUEeM MPUYHH 3asBUTEINIO.
B ciydae Boneu3bsABIEHUS 3aABUTENS MOJYYUTh pPE3yibTaT MPEJOCTABICHUS MYHULIUIAIbLHOU
ycayru B MOII nHampasnsier ykazanHble JOKyMeHThI B M®IL[ mis mocnenyromend nepenaqyu
3asIBUTEIIIO.

3.2.3. IIpoaomKUTETbHOCTh  aIMAHUACTPATHBHOW TPOLEAYPhl HE JODKHA MPEBBINIATH
IIECTHAIATH PaObOYUX JTHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIMOJIHEHUE aIMUHUCTPATUBHON MIPOLIETYPHI SIBISIFOTCSI:

paboTHUK MecTHOIM AIMUHUCTpAINH, OTBETCTBEHHBIH 3a MOJATOTOBKY IIPOEKTA PEIICHNUS,;

['maBa MyHUIUDATBHOTO OOpa30BaHMUs, WCHOJHSAIOMMNA TMOJTHOMOYMS IpelcenaTels
Mynununansaoro Coserta, - riaBa MecTHOW A IMHUHUCTpPALUH.

3.2.5. Kputepuu npuHATHS pelIeHUS B paMKaxX aJIMUHUCTPATUBHON MPOLIETYPHI:

HaJM4Mie OCHOBAHUM Il OTKa3a B MPEJOCTABICHUH MYHHULIMINAIBLHON YCIYyTH, YKa3aHHBIX
B nmyHkTe 2.10.2 HacTosimero AAMUHUCTPATUBHOTO PErJIaMEHTa.

3.2.6. Pe3ynbpTaT aAMUHUCTPATUBHON MIPOLIEYPHI U TTOPSJIOK TIEpeiauu pe3yabTaTa:

HampaBiieHue 3asButento (mubo B M®DII) pemenus MecTHOH AIMUHUCTpAllUUA O BbIAayde
apXUBHOM CTIpPAaBKH, BBIMHCKU, KOMUHU C MPUIOKEHUEM COOTBETCTBYIOIIECH apXWBHOW CIPaBKH,
BBINTUCKY, KOMTUH JIN0O MHUChbMa O HEBO3MOKHOCTH MCIIOTHEHHS 3aIpoca ¢ yKa3aHuEM MPUUKH.

3.2.7. Crioco0 ¢ukcamnuu pe3yinbTaTa BHITIOJHEHUS aIMUHUCTPATUBHON TIPOLIEYPHI:

perucTpanys B XypHAJIE€ PETUCTpAlUH pelieHuss MecTHoW AJIMHHHCTpAalMM O BblJaye
apXUBHOM CIpPaBKH, BBIUCKHU, KOMUHU JMOO MUChMa O HEBO3MOXXHOCTH HMCIOJHEHUS 3aIpoca
C YKa3aHWEeM IPUYHH.

V. ®opMbI KOHTPOJISI 32 HCMIOJTHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Tekyuuii KOHTPOJIb 3a COOJIIOJICHHEM IOCIIEOBATEILHOCTH JICUCTBUM, OMpeIeICHHBIX
aIMUHUCTPATUBHBIMU  TIPOILIEAypaMU 1O  TPEAOCTABICHUIO  MYHHUIIMOAIBHOM  YCIIYTH,
OCYIIECTBIACTCS TJaBOM MYHHUIIMIIAIBHOTO 00pa3oBaHUs, MCIOJHSIIOMMM TOJHOMOYHS
npeaceaarens MynurunaibHoro CoBerta, - TinaBod MecTHot AamuHucTpauuud (€ro
3aMECTUTENIEM).

4.2.'maBa MyHUIUMAJIBHOTO 00pa30BaHUs, HMCHOJHSIONUN TMOJTHOMOYHUS TpeaceaaTes
Mynununansaoro Cosera, - ri1aBa MectHoi AAMUHUCTpaIUuU (€ro 3aMECTUTENb) OCYILIECTBIISIET
KOHTPOJIb 34!

HaJJIKAIUM HCIIOJTHEHUEM HACTOSIIEro AJMUHUCTPATUBHOTO perjiaMeHTa paOOTHHUKAMHU
MecTHOI AIMUHUCTpAIINH;
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o0OecreyeHrneM COXPAaHHOCTU TMPHUHSATBIX OT 3asgBUTENS JTOKYMEHTOB U COOJIOJEHUEM
paboTHukamu MecTHOI AAMHHHMCTpAuu ocoOeHHOCTel o cOopy M 00paboTKe MepCOHATBHBIX
JAHHBIX 3asBUTEJIA.

4.3.'naBa (3amecTuTeNb TIaBbl) MeCTHON AIMUHUCTpAIMH, a TAKKE€ MYHHUIIUTAILHBIC
CIyXallue, HEMOCPEACTBEHHO  NPEJOCTaBIIONIME  MYHULIMNAIbHYHO  YCIYry, HECYT
MEePCOHATIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJEHHE CPOKOB U TOpsIKa MpHemMa JI0KYMEHTOB,
COOTBETCTBUE pPE3YNbTATOB PACCMOTPEHUSI JOKYMEHTOB TpeOOBaHHUSAM 3aKOHOATEIbCTBA,
MPUHATHIO MEp IO MPOBEpPKE MPECTaBICHHBIX JOKYMEHTOB, COOJIOJIEHUE CPOKOB U IMOPSIKa
MPEAOCTABICHUS] ~ MYHMIIMNAIBHOM  YCIYrdM, TOATOTOBKM  OTKa3aB  IPEJOCTaBICHUU
MYHUIMIAIBHON yCIyI'M, 3a COOJIIOJICHUE CpPOKOB W TMOpPSAKA BbIAAYM  JIOKYMEHTOB.
[lepcoHanbHas OTBETCTBEHHOCTh [IJaBbl MYHHUIMIAIBHOIO OOpa3oBaHUs, HCIIOIHSIOMIETO
nosiHoMouus npencenatens MynununansHoro CoBeta, - riaaBsl MecTHOM AIMUHUCTpALUH (€r0
3aMECTUTENS), a TaKXKe CIYXKAlllUX, HEMOCPEACTBEHHO MNPEIOCTABIAIONINX MYHULHUNAIBHYIO
YyCIIyTy, 3aKpemieHa B JOJDKHOCTHBIX HWHCTPYKIUSAX B COOTBETCTBHU C TpPeOOBAaHUAMH
3aKOHO/IaTEJIbCTBA.

B vacTtHOCTH, MyHULIMTIAJIBHBIE CITY’KAIll€ HECYT OTBETCTBEHHOCTH 34!

TpeObOBaHUE y 3asgBUTEICH JOKYMEHTOB WM IUIaThl, HE TMPEIYCMOTPEHHBIX HACTOSIINM
AJIMUHHUCTPATUBHBIM PETIIAMEHTOM;

OTKa3 B IpUEME JOKYMEHTOB II0 OCHOBAaHHUSM, HE IPEAYCMOTPEHHBIM HACTOSIIUM
AJMUHHUCTPAaTUBHBIM PETIAMEHTOM;

HapyIlICHHE CPOKOB PETUCTPALIMHU 3AIIPOCOB 3asBUTEIS O IPEAOCTABICHUN MYHULIAIIAIBHON
yCIIyru;

HapyIIeHHE CPOKA MPEIOCTABIECHNU MYHUIIUIIATbHON YCIyTH.

4.4. PykoBogutens M®I] ocymiecTBiasieT KOHTPOJIb 3a:

HaJJIeKAIUM HCIIOJTHEHUEM HACTOSIIEro AJMUHHUCTPATUBHOTO perjiaMeHTa pabOTHHUKaMHU
M®II;

MOJIHOTOW  TpUHUMaeMbix  paboTHukamu  MO®IL[  or  3asBuTens  JOKyMEHTOB
Y KOMIUIEKTHOCTH JOKYMEHTOB JIJIS TIepe/iaud uX B MeCTHYI0 AIMUHUCTPALIUIO;

CBOEBPEMEHHOCThIO M TMOJHOTOM mniepeaaud B MecTHyr0O AJIMUHHCTPALMIO MPUHATHIX
OT 3asIBUTEJISI JOKYMEHTOB;

CBOEBPEMEHHOCTBIO U MIOJIHOTOM JIOBEJICHUS J10 3asBUTEIA MIPUHATHIX
oT MecTHOU AamMuHucTpanuu HHGOPMAITUU U IOKYMEHTOB, SIBJSIONIUXCS PE3yIbTaTOM PEIICHUS
0 MPEJOCTaBICHUN MYHULIMIAIIBHOW YCIYTH, TPUHATOr0 MecTHON A IMUHUCTpALIMEH;

o0OecreyeHrneM COXPaHHOCTU TMPHUHSATBIX OT 3asgBUTENs JIOKYMEHTOB U COOJIOJeHUEM
COTpPYJIHUKAMH TOApa3aelieHus: ocoOeHHOCTel Mo cOopy M 00pabOTKE MEePCOHANBHBIX JTaHHBIX
3asBUTEA.

[TepconanpHasi oTBeTCTBEHHOCTHh pykoBoauTens M®I] u paborHukoB M®I] 3akperiena
B JIOJDKHOCTHBIX HHCTPYKITUSIX B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOATEIHCTRA.

PaGotauku M®I] HecyT OTBETCTBEHHOCTH 3a:

MOJHOTY IMpHUEMa KOMIUIEKTa JOKYMEHTOB Yy 3asBUTENSA, B CIydae €CJIM HECOOTBETCTBHUE
MPEACTaBICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOAIIEM AJIMUHHCTPATUBHOM pPEIJIaMEHTE,
SIBUJIOCh OCHOBAHMEM JIJI OTKA3a 3asIBUTEIO B IPENOCTABICHUY MYHUIIUNIAIBHOMN YCIIYTH;

CBOCBPEMECHHOCTh ~ MHGOPMHUPOBAHUS  3asABUTEIS O  pe3yjabTaTe  MPEAOCTABICHUS
MYHULUNATBHON YCIIYTH;

TpeboBaHUE [JIs1 MPETOCTABICHUS MYHHUIIUNIATBLHON YCIYTd JOKYMEHTOB W (WJIW) TIJIATHI,
HE TMPEIYyCMOTPEHHBIX HOPMATHUBHBIMH MPABOBBIMH AaKTAMH, PETYIUPYIOMIUMHU TOPSI0K
MPEIOCTABICHUS MYHULUIIAIBHON YCIIYTH.
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4.5.B paMkax MpeaoCTaBiICHUS MYHULHUIAIBHOW YCIYTM OCYIIECTBISIOTCS IUIAHOBBIE
Y BHEIJIAHOBBIEC MPOBEPKHU MOJHOTHI M KQYECTBA MPEAOCTABICHHUS MYHULIMIIAIBHONW YCIYTH.

['maBa MyHULUNANBHOTO 00pa30BaHUs, WCHOJHSAIONIMN TOJTHOMOYHUSA TIpeacenarens
Mynununanenoro CoBera, - mmaBa MecTHOW AnMuUHUCTparuu (€ro 3aMecTHTEIb 110
MIPUHAUICKHOCTH BOIPOCA) €XKEKBAPTAIbHO OCYIIECTBISET BBIOOPOUYHBIE MPOBEPKH I
3asBUTEJIEH Ha MpeaAMET NMPaBUJIbHOCTH MPUHSATHS MYHULIMNAIBHBIMU CIYKAIIUMH PELICHUH, a
TaK)Ke BHEIUIAHOBBIE MPOBEPKHU B Cilydyae MOCTYIICHUS Kalo0 (MpeTeH3Mil) TpakJaH B paMKax
J0CyeOHOTO 00KaTOBaHHUS.

PykoBogutens M®IL] ocyliecTBisS€T IJIAHOBBIE W BHEIJIAHOBBIE MPOBEPKU ACSATEIBHOCTH
paboTHUKOB M®IL] B COOTBETCTBUH C TIOJIOKEHUEM O MPOBEAEHUH POBEPOK.

V. ocyneOHblii (BHeCydeOHBbIH) MOPSA0K 00:KaJT0BAHUSA peleHuil
u faeiicTBuii (0e3aeiicTBusi) MecTHOH AIMHHHMCTPAIIMN, A TAKIKE TOJZKHOCTHBIX JIHII,
MYHUIUNAJIBHBIX CJIy:Kamux MecTHO AIMHUHMCTPAIIAN

5.1. 3asBUTENM MMEIOT MpaBO Ha AocyaeOHoe (BHecyaeOHOe) 00KajJoBaHHE PEIICHUNA U
neiictBuil  (Oe3nmelicTBUsI), MNPUHATHIX  (OcyliecTBisieMblXx) MecTHO — AJIMUHHCTpaIuei,
JNOJDKHOCTHBIMU JIMIIAMH, MYHULMIIAJBHBIMUA CIYKAIIUMU MeCcTHOM AJMHHHCTpAallUA B XOZE
IPEeIOCTaBICHNU MyHULIMNAIBHON yciayru. JlocyneOnblil (BHECY1eOHbII) MOPsII0K 00>KaaoBaHUs
HE HCKIIOYaeT BO3MOKHOCTb OOXKaJlOBaHMS pPELICHUM W JeHcTBUMl (O6e3aelcTBuUs), MPUHATHIX
(ocylecTBIsIEMbIX) B XOJ€ MPEAOCTAaBICHUS MYHULMINAIBHOW YCIyrH, B CyIeOHOM MOpSJIKE.
JlocyneOHblil (BHECY1eOHbIIN ) MOPAIOK 00KaIOBaHUS HE SBISETCS ISl 3asIBUTENS 0053aTEIbHBIM.

5.2. 3asBUTEIH MOXKET OOPATUTHCS C JKAT0O0M B TOM YHCIIE B CIEAYIOIUX CAydasX:

HapylICHHEe CPOKa PETHCTPALMM 3arpoca 3asiBUTEISA O MPEJOCTABICHUM MYHULHINAIBHON
YCIIyTH;

HapyILIEHUE CPOKA NPEIOCTABICHUS MYHULIUIIAIBHOU YCIYTH;

TpeOoBaHME y 3asBUTEINS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoit ®@enepanuu, HOPMATUBHBIMU NIPABOBBIMU aKkTaMu cyObekToB Poccuiickoi
denepanuy, MyHULMNAIBHBIMU IPAaBOBBIMM AKTaMU JJs TNPEAOCTABICHUS MYHULIMIAIBHOU
YCIIyTH;

OTKa3 B IPUEME JIOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii ®enepanny, HOPMAaTUBHBIMU MPABOBBIMU AKTAMH CYOBEKTOB
Poccuiickoit @enepanyy, MyHULMNAIBHBIMM IPABOBBIMM aKTaMHM JUIsL  IIPEJOCTABIICHHUS
MYHULIANIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B MPENOCTAaBICHUM MYHHMIMNAIBHOM  YCIyTH, €CIM OCHOBaHUsA OTKas3a
HE NPEeayCMOTPEHbI (peepaabHbIMU 3aKOHAMU U MPUHATHIMH B COOTBETCTBUHM C HUMM WHBIMU
HOPMAaTHBHBIMM IpaBOBBIMH akTaMu Pocculickon ®denepanuy, HOPMAaTUBHBIMHU IPAaBOBBIMU
aktaMu cyOrekToB Poccuiickoit denepanyiy, MyHUIIMIATBHBIMU TPABOBBIMU AKTAMH;

3aTpe0OBaHME C 3asBUTENS NPU NPEIOCTABICHUM MYHHUIMMNAIBHON YCIYrd IUIAThI,
HE IPELYCMOTPEHHOM HOPMAaTUBHBIMM IIpaBOBBIMH akramu Poccuiickon @Denepanuu,
HOPMAaTHUBHBIMU IIPaBOBBIMM aKTaMH cyOBbekTOB Poccuiickoii ®exepanuu, MyHHIMIAIbHBIMU
IIPaBOBBIMHU aKTaMU;

oTKa3 MecTHON AJMUHHCTpAlMU, JOJDKHOCTHOTO Juna MecTHOW ~AJMHUHHUCTpPALMU
B WCHPABJICHUM JOIMYIIEHHBIX OMEYAaTOK M OUIMOOK B BBIIAHHBIX B PE3yNbTaTe MPEAOCTaBICHUS
MYHHUIMIAIBHON yCIyTU JIOKyMEHTaxX JMOO HapylleHHWe YCTAaHOBJICHHOTO CpoOKa TaKuX
HCIIPABJICHUN.
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5.3. [Ipuem xano6 B muchMeHHOH (popme ocymiecTBisieTcss MecTHOM AMUHHCTpanue 1mo
aZpecy M B COOTBETCTBUHM C rpaduxom palboThl, ykazaHHbIM B myHkTe 1.3.1.1 HacTosiero
AJIMMHHUCTPATUBHOTO PETJIAMEHTA.

XKanoba B nucbMeHHON (popmMe MOKET ObITH HAIPaBJIEHA IO MOYTE.

B caywyae momaum kaynoObl MpU JIMYHOM IpUEME 3asBUTEb MPEJCTABISIET JOKYMEHT,
YIOCTOBEPSIOMIMI €ro JHMYHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
denepannu.

54.B cnydae ecnam kajmo0a TOJAeTCs depe3 IMPEACTABUTENsT 3asgBUTENs, TaKKe
MIPEACTABISAETCA AOKYMEHT, MOATBEPKAAIONIMN MOJHOMOYMSI Ha OCYLIECTBIEHUE JEUCTBUU OT
MMEHHU 3asBUTENS. B KauecTBe JOKYMEHTa, MOATBEPKIAIOLIEr0 TTOJJTHOMOYUS Ha OCYLIECTBICHHE
JEUCTBUM OT UMEHHU 3asBUTEJISI, MOXKET OBITh MPE/ICTABIICHA:

opopmiIeHHass B COOTBETCTBUM C 3aKoHoJaTenbcTBOM Poccuiickoit  ®enepanuu
JOBEPEHHOCTH (17151 (GPU3UUECKUX JIUIT);

opopMmIieHHAasT B COOTBETCTBHM C 3aKoHojaTenbcTBOM Poccuiickoit  denepanuu
JIOBEPEHHOCTh, 3aBEPEHHAsI €YAThIO 3asiBUTENS U MOJANKMCAHHAS PYKOBOJIUTENIEM 3asiBUTEIIS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOJIUTEIEM JIULIOM (17151 FOPUIUYECKUX JIUIL);

KONUSl pElIeHHs O Ha3HaueHWH wuiaum o0 wu30paHuu MO0 MpHKa3a O Ha3HAYEHUU
(¢u3MUEeCKOro JMIA Ha JOJKHOCTb, B COOTBETCTBUHM C KOTOPBIM Takoe (PU3NYECKOE IHIIO0
o0Jamaer mpaBoM JIEHCTBOBATh OT UMEHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.

5.5. B anmekTponHoii popmMe B MecTHYI0 AIMHUHHCTpALMIO Kajo0a MOXKEeT OBITh MOJiaHa
3asIBUTEJIEM ITOCPEACTBOM:

oUIHATEHOTO calita MectHoi AJIMUHHUCTpALIU B uH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHET»;

dbenepanbHOM  TOCYIapCTBEHHOM  HMHQPOPMAIMOHHOW  cucTeMbl «EIWHBIA — mopTal
rOCY/IapCTBEHHBIX U MyHUIIMNANIBHBIX yeIyT (pyHKuui)» niu [oprana.

[Tpu mogade *anod B 2IIEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHBIC B MTYHKTE 5.4 HACTOSIIETO
AJIMUHUCTPATUBHOTO periiaMeHTa, MOTYT OBbITh TMpEACTaBIEeHBl B (opMe DIEKTPOHHBIX
JOKYMEHTOB, TOJANUCAHHBIX JJIGKTPOHHOW MOAMNHCHIO, BHUA  KOTOPOM  MPELyCMOTPEH
3aKOHOJaTesIbcTBOM Poccuiickonn Penepannu, pyu 3TOM JOKYMEHT, YAOCTOBEPSAIOIINNA JUYHOCTh
3asBUTENIS HE TpeOyeTcs.

5.6. XKanoba paccmatpuBaeTcss MecTHON AIMUHHUCTpPALIUEH.

XKanoba moxeT ObITH MOJIaHA 3aBUTENIEM Uepe3 CTPYKTypHble noapasnaenaeHus MOLL. Tlpu
nocryruieHnn kanoosl M®I[ obecrieunBaer ee mepegauy B MecTHYHO AJMHHHUCTpAIUIO B
MOPSAJKE U CPOKH, KOTOPBIE YCTAaHOBJIEHBI COTVIAIEHHUEM O B3auMOAEUCTBHU Mexay MOII u
MecTHOl AAMUHHUCTpaLueld, HO He MO3JHee CIEeAYIoLEero padouero AHS €O JIHSA NOCTYIUICHUS
KaJIOOBI.

XKanoba Ha HapylieHHe TMOpsSAKAa MPEAOCTAaBICHUS MYyHUIUMNANbHOW yciayru MOIL]
paccmatpuBaetcs MecTtHoit AamuHucTtpauueid. Ilpu 3TOM CpoOK paccMOTpeHHs KaloObI
MCYHCIIIETCS CO JIHS PerucTpaluu kajio0bl B MecTHON AJAMUHHUCTpALIUU.

5.7. ’Kanoba gomxHa coaepKaTh:

HaMMEHOBAaHUEC MecTtHoOM AJIMUHUCTpAINH, JOJDKHOCTHOI'O Juna MecTtHo
AJIMUHHUCTpAlMKM MO0 MYHHUIIUTIAIBHOTO CIyKalero MecTHoi AIMUHUCTpAllUU, PEIICHUs U
neiicTBus (0e3nelicTBrE) KOTOPHIX 00KaTYIOTCS;

dbaMuInio, UMs, OT4eCTBO (TOCIENHEe - MPH HAIMYWHU), CBEJACHHUS O MECTE >KUTEIhCTBA
3asiBUTENA - (PU3HUECKOro JIMIa JIMOO0 HAaMMEHOBAaHKE, CBEACHHSI O MECTE HAXOXKICHUS 3asiBUTEIS
—JOpUINYECKOTO JIUIA, a Takke HoMmep (Homepa) KOHTakTHoro TtenedoHa, aapec (ampeca)
AJIEKTPOHHOU MOYTHI (MMPU HAJIMYUK) U TIOYTOBBIA aJpec, IO KOTOPHIM JIOJDKEH OBITh HAIPaBJICH
OTBET 3aABUTEINIO;
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cBelleHUss 00 oOkamyeMblXx pelieHusix U JedctBusix (Oe3peiictBuu) MecTHOU
AJMUHUCTpALUU, AOHKHOCTHOrO Jnuna MecTHOW AAMHHHCTpauuud JuO0 MYHUIMIAIBLHOTO
CIIY’KAlIlIETO;

JOBOAbI, HAa OCHOBAHMM  KOTOPBIX 3asBUTEIb HE COMIACEH C  PEHICHHUEM
u geiictBueMm (Oe3neirictBueM) MecTHOH AJMHHHUCTpPAIMH, JOJDKHOCTHOTO JuIla MecTHOM
AJMUHHUCTpALUU, MO0 MYHHUIMIIAIILHOTO CIyKaiero MecTHoi AJMUHUCTpaliu. 3asBUTEIEM
MOTYT OBITh MPEACTaBICHbI JOKYMEHTHI (MPU HAIMYUHU), TOATBEPKAAIOIIUE JTOBOABI 3asBUTEIIS,
00 UX KOIHH.

5.8. B cnywyae ycraHoBiIeHUS B XOA€ WJIM IO pe3ylbTaTaM pPacCMOTPEHHS KaloObl
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO MPABOHAPYLICHHS WM MPECTYIUICHHS, TOKHOCTHOE
JUI0, HAJIEICHHOE MOJIHOMOYMSIMHU IO PAaCCMOTPEHHUIO >Kallod, He3aMEeIJIUTEIHHO HAaIMpaBIIsSIeT
HMMEIOIINECS] MaTepUalbl B OPraHbl IPOKYpaTyphl.

5.9. Kanoba, mocrynuBmas B MecTHyl0O AJIMHUHUCTpAIMIO, MOMJEKHUT pErucTpanuu
HE TIO3/IHEE CIEeayrolero pabodero AHS cO JHS ee mnocrymieHus. JKamoba MOATeKUT
PAacCMOTPEHUIO JOJKHOCTHBIM JIMLIOM MecTHON AJAMUHUCTpanuu, HaJIeJICHHBIM MTOJIHOMOYUSIMH
M0 PACCMOTPEHUIO KaI00, B TEUCHUE MATHAALATA PabOUHX AHEH CO IHS €€ perucTpaIuu.

B ciyuae o6xanoBanust oTkaza MecTHOW AJAMHHHCTpALUU, JOJKHOCTHOTO Jinlia MecTHOI
AIMUHHUCTpAallMd B MpHUEME JOKYMEHTOB Yy 3asBUTENsA JHUOO B HCHPABICHUH JOMYIIEHHBIX
OMeYaTOK W OIMMOOK WM B Cllydae O0XaJOBaHUS HAPYIICHHS YCTAaHOBJIEHHOTO CpOKa TaKHX
UCIIPABJICHUI kKanoba paccMaTpPUBAETCs B TEUCHUE MISATH pabOUnX JHEH CO JIHS €€ PETUCTPALIHH.

5.10. 1o pe3ynpTataM paccCMOTpPEHUS kaio0bl MecTHast AIMUHUACTPAIUS PUHUMAET OJTHO
U3 CIIEAYIOLIUX PEIICHUI:

00 yHOBIETBOPEHUU 3KaJoObl, B TOM dUHCIEe B (QopMe OTMEHBI MPUHSATOTO PEIICHUs,
WCIIPaBIICHUs JOMYIIEHHBIX MeCTHOW AJIMUHUCTpaIMell ONevyaToK U OMIMOOK B BBIJAHHBIX B
pe3yJibTaTeé MPEAOCTABICHUS MYHUUHNAIBHOM YCIYIM JOKYMEHTaX, BO3BpaTa 3asBUTENIO
JEHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTaMU
Poccuiickoit  ®enepanuy, HOPMATHUBHBIMH TPABOBBIMH akTaMu CyOBeKkToB Poccuiickoit
denepanvivi, MyHUIIUTAIBHBIMUA TTPABOBBIMU aKTaMHU, a TAK)Ke€ B MHBIX (opMax, HE MO3/IHEE MATU
pabounx AHEW cO THS TPUHSTHS PEIICHUS, €CIM WHOE HE YCTAHOBJICHO 3aKOHOAATEIhCTBOM
Poccuiickoit @enepanuu;

00 0TKa3e B y/I0BJIETBOPEHUH >KaJIOOBbI.

5.11. OTBer no pe3yiabTaTaM pacCMOTPEHUS Kajl00bl HAIPABIIAETCA 3agBUTEIIO HE MO3HEE
TTHSI, CIIEAYIOIIETO 3a THEM MIPHUHSITHI pelieHus], B MUCbMEHHOU (opme.

B oTBete no pe3ynbrataM xanoObl YKa3bIBAIOTCS:

HauMeHoBaHUWE MecTHOW AJMUHHUCTpPALMM, PACCMOTpPEBIIEH kajaoly, JIOJKHOCTD,
dbamMums, UM, OTYECTBO (IIPU HAIMYWHU) YIOJIHOMOUYEHHOTO JUIla MecTHON AJMUHUCTpAIINH,
MPUSBIIETO PEUISHHUE MO Kanooe;

HOMEp, JaTa, MECTO MPHUHITUSA PEUICHUs, BKIIOYas CBEACHUS O JOJDKHOCTHOM JIMIIE
MecTHOW AIMUHUCTpALIMH, PellIeHre WK JeicTBre (0e3/1eiicTBIE) KOTOPOro o0xKanyercs;

dbamMuus, uMsi, 0TY€CTBO (TIPY HATMYWH) WIIM HAUMEHOBAHUE 3asBUTEIIS;

OCHOBAHUS TSI IPUHSTHUS PEIICHUS TI0 Kanooe;

B Ccjy4yae, €ciM >kajmoba mMpu3HaHa OOOCHOBAHHOW, — CPOKHU YCTPAHEHHUS BBISBICHHBIX
HapyIIeHHH, B TOM YUCIIE CPOK MPEIOCTABICHUS pe3yJIbTaTa MyHUIIMIIATBLHON YCIyTH;

CBEJICHUS O TIOPAJIKE 00KaIOBaHUS IPUHSATOTO TIO JKajIo0e pereHusl.

OTBeTr MmO pe3ynbTaTaM PACCMOTPEHHS HKAIOOBI TOJMUCHIBACTCS  YIIOJTHOMOYEHHBIM
Ha PaCCMOTPEHHE JKATOOBI TOJDKHOCTHBIM JIUIIOM MeCTHOM A IMUHUCTpAIIUU.

[To >xenmanwro 3asBUTENS OTBET IO pPeE3yJIbTaTaM PACCMOTPEHHs >KajloObl MOXET OBITh
MIPEJICTaBIICH HE MO3/IHEE JHS, CIEAYIONIEro 3a IHEM MPHUHSITH pelieHus, B opMe JIEKTPOHHOTO
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JOKYMEHTA, IMOJMHUCAHHOTO 3JIEKTPOHHOU MOJMUCHIO YIOJIHOMOYEHHOIO JIMIA, BHUJ KOTOPOU
YCTAHOBJICH 3aKOHOATENbCTBOM Poccuiickon ®enepamnun.

5.12. MectHass AIMHHHCTpAIUsl OTKAa3bIBACT B YIOBICTBOPCHUU KAIOOBI B CIEAYIOIIAX
Cy4asix:

HaJIM4YKe BCTYIUBIIETO B 3aKOHHYIO CHITY PEIICHUsI Cy/1a, apOUTPakHOTO CyaAa To kKanode o
TOM K€ MPEIMETE U M0 TEM K€ OCHOBAHUSIM;

mojava KajaoObl JIMIIOM, TIOJIHOMOYHMSI KOTOPOrO HE TIOATBEPXKACHBI B TOPSIJIKE,
YCTaHOBJIICHHOM 3aKOHOIAaTeNbCTBOM Poccuiickon denepanuuy;

HaJIMYKME PEIICHHS M0 JKajobe, MPUHITOrO paHee B OTHOUIEHWH TOTO K€ 3asBUTENS
U TI0 TOMY € IPEIMETY Kal0O0Bbl.

5.13. MectHass AJMHHUCTpanusi BIIpaBe OCTaBUTH >kKajdo0y Oe3 OTBeTa B CIEAYIOUINX
Cy4asx:

HaJIM4Me B JKajgo0e HEIEeH3YPHBIX JHOO0 OCKOPOWTENBHBIX BBIPAXEHUW, YIpO3 JKHU3HHU,
3I0POBBIO U UMYIIIECTBY JOJXKHOCTHOTO JIAIIA, @ TAK)KE YWICHOB €r0 CEMbH;
OTCYTCTBHE BO3MOXXHOCTH IPOUYMTATh KaKyHO-THOO YacTh TEKCTa JKaJIoObl, (pamMunmio, uMs,

0TuYeCTBO (MIPU HATMYMH) U (WJTK) TIOYTOBBIN aJpec 3asBUTEINsI, YKa3aHHbBIC B JKalo0e.
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K AJIMUHUCTPATUBHOMY periaMeHTy
MecTHOW AIMHHUCTpPAMd MYHUIUNAIBHOTO
o0pa3zoBaHHs [TopoxoBsie o
MPEJOCTABICHHIO MYHHUIIMMAILHOW — YCITyTH
MO0 BBIJIa4€ AapXWBHBIX CIPABOK, BBIMUCOK,
KONHWH  apXWBHBIX JIOKYMEHTOB OpIaHOB
MECTHOTO CaMOYIPAaBJICHUS MyHHUIUITATBHOTO
obpazoBanwms [lopoxoBsie

BJIOK-CXEMA
MMpCA0CTABIICHUA MyHHHHHaHBHOﬁ YCIIYTru 110 BbIJJA4YC apXHUBHBIX CIIPABOK, BBIIIMCOK, KOITH I
JAOKYMCHTOB OpPIraHOB MCCTHOI'O CaMOYIIPABJICHUA MYHUIUIIAJIbHOI'O 06pa3013aH1/151 HOpOXOBHe

g Ne

> 3aasutens <€

D

HanpasneHune 3aaBneHnA|NM KOMNAEKTa JOKYMEHTOB

v v

y/MECTHaH /

\@MHchpauwﬂ

v

1. Npuem 1 perucTpauua sansieHuin dopmmnpoBaHue n Mpuem AOKYMEHTOB NHdopmuposaHue
W AOKYMEHTOB rpaXaaH (B TeyeHne |« nepepava i OT 33ABUTENA U UX 3aABUTENA O
1 pabouyero gHs) KOMMNNEKTa pervctpauus pesynbraTax
[OKYMEHTOB npesfocrasneHus
33ABUTENA B MYHULMNaNbHOM
MecTHyto ycnyru (B TeyeHme 2
aAMMHUCTpaUMio (B paboumnx aHen)

2. MpuHATHE pelueHna o
npeAoCcTaBNEHNN MYHULMNANbHOW
YCAYry No BblAayve apxXmMBHbIX
CMPaBOK, BbIMUCOK, KOMUIA apXMBHbBIX
[OKYMEHTOB; MHPOPMUPOBaHUE
3aABUTENA O pe3ynbTaTe
npeAoCcTaBNEHNA MYHULMNANBHON
ycnyru; nepegaya pesynbrata B
M®LL (B TeueHune 16 pabounx aHew)

3/1EKTPOHHOM BUuae

— 1 pabouuii feHb,
Ha ByMayKHbIX
HocuTenax — 3
pabounx aHsA)

Mepepaya AOKYMEHTOB
0 NpeaoCcTaBAEHUN MYHULMNANbHOWM
ycnyrv anbo oTkas B NpeAocTaBneHUn
MyHUUMNanbHOM ycnyrn B MOL, ans nx
nocneaytolle nepeaaymn 3ansuTento
(B 9n1€KTPOHHOM BUAe — B TeyeHMe 1
pabouero AHsA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 paboumnx gHein)

A
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puoxenue Ne 2

K AJIMUHUCTPATUBHOMY periaMeHTy
MecTHO# AIMHHHCTPAIIMA MYHHIUIATEHOTO
o0pa3zoBaHHs [TopoxoBsie o
MPEJOCTABICHHIO MYHHITUTIATLHOMN YCIyTH 1O
BbIJIa4€ apXUBHBIX CIPABOK, BBITUCOK, KOt
ApXUBHBIX JIOKYMEHTOB OpPraHOB MECTHOTO
CaMOYTIPaBIICHUS MYHHUIUIIATBHOTO
obpazoBanwms [lopoxoBsie

['maBe MyHHITUTIATLHOTO 00pa30BaHUs, UCIIOTHSIOMIEMY ITOJTHOMOYHS MPeCeaTeNs
Mynununansaoro Cosera, - rmaBe MecTHoOM AMUHUCTpaUU

oT
MIPOKUBAIOIIETO(EH)
TenedoH
JOMAIITHUN
pabouunit
3asiBieHHEC

[Ipowmry BEIAATH

KonunuectBo 3K3eMILISIPOB

Komug neobxoauma st

IHoanuce

Jlara

yKaszame aopecama
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K AJIMUHUCTPATUBHOMY periaMeHTy
MecTHO# AIMHHHCTPAIIMA MYHHIUIATEHOTO
o0pa3zoBaHHs [TopoxoBsie o
MPEJOCTABICHHIO MYHHUIIMMAILHOW — YCITyTH
MO0 BBIJIa4€ AapXMBHBIX CIPABOK, BBIMHUCOK,
KOMUI  apXMBHBIX JIOKYMEHTOB OpraHOB
MECTHOTO CaMOYIPAaBJICHUS MyHHUIUITATBHOTO
obpazoBanwms [lopoxoBsie

dopma apXUBHOU CIIPaBKU

(Ha3BaHUWE apXHBa)

(moYTOBBIN UHAEKC, aJIpec, aapecart, TenedoH, Gakc)

APXVBHAS CITPABKA®
N
(mara)
Ha N oT
PykoBoauTenb opranuzanuu INoxmuce Pacmmdpoka moamucu
OcHoBaHue:
Hcnonnurens [Tognuce Pacmmugposka noanucu
Ileuatn

®opmar A4 (210 x 297 mm)

3 ApXI/IBHaSI CIIpaBKa W apXHBHasd BbINHNCKa COCTABJIAKOTCA C 0003HaUYeHEM Ha3BaHUS I/IH(I)OpMaHI/IOHHOI‘O JOKYMEHTa
«ApxXuBHas CIIpaBKa», «ApXMBHas BBIITHUCKa». TeKCT B apXMBHOM CHpaBKe JAETCS B XPOHOIOTHYECKOH MOCIeI0BaTEeIbHOCTH
coOBITHII ¢ yKa3aHHEM BHJIOB apXMBHBIX JOKYMEHTOB M UX JaT. B apXuBHOM crpaBKe IOMyCKaeTcs IUTHPOBAHHE apXHBHBIX
JIOKYMEHTOB.

HECOBHaI[eHI/Ie OTACJIBHBIX HJAaHHBIX apXUBHBIX JOKYMEHTOB CO CBCACHUAMMU, HU3JIOKCHHBIMU B 3alpOCC, HE SABJIACTCA
NPEeNsITCTBUEM /JIsl BKJIIOYEHHMS] MX B apXUBHYIO CHpPaBKy HPH YCJIOBHM, €CIM COBIAJCHHE BCEX OCTAJbHBIX CBEICHUI
HE BBI3BIBACT COMHEHUH B TOXKACCTBEHHOCTH JIMIIA WK (PAKTOB, O KOTOPBIX TOBOPHUTCS B apXUBHBIX JIOKyMEHTaxX. B apxuBHOI
CIIpaBKE€ 3TU JJAaHHBIE BOCIPOM3BOISATCS TaK, KAK OHHM M3J0XKEHBI B aPXMBHBIX JOKYMEHTaX, a PAacXOXJECHHUs, HECOBINAIACHUS
Y HETOYHbIE HA3BaHMsI, OTCYTCTBUE MMEHH, OTUECTBA, MHUIIMAJIOB WJIM HAJIMYUE OJHOTO M3 HUX OrOBapHBAIOTCS B TEKCTE
cnpaBKH B ckoOKkax («Tak B mokymMeHTe», «Tak B TEKCTE OPUTHHAIAY).

Caenenus o padore, yuebe B HECKOIBKHIX OpPTraHU3alMAX, yUeOHBIX 3aBEICHHUSX BKIIOYAIOTCS B OJTHY apXHUBHYIO CIIPABKY.

B npumeuaHusIxX 1Mo TEKCTy apXWBHOW CIIPaBKHM OTOBapHBAIOTCS HEpa30OpPUMBO HAITMCAHHBIC, WCIIPABICHHBIE aBTOPOM,
HE TNOAJAOMIHECA MPOUYTECHUIO BCJICACTBUC IMOBPEKIACHUA TCKCTAa OpUIMHAIa MECTa (((TaK B TCKCTC OpUTHHAJIAY, «B Tekcrte
HEpa300PIHUBO»).

B Texkcre apanHoﬁ CIIpaBKM HE JOMYCKAIOTCA HN3MEHCHHA, HCIPABIICHWA, KOMMCHTapuHu, cOOCTBEHHBIE BBIBO/JIbI
HUCHOJIHUTEIA MO COJACPKAHUIO APXUBHBIX JOKYMCHTOB, HA OCHOBAHUHM KOTOPBIX COCTABJICHA apXHBHasd CIIpaBKa. B KOHIIC
APXMBHOHN CIIPaBKH IPUBOJATCS apXWBHBIE MHU(PHI 1 HOMEPa JIMCTOB €IMHHUI] XPAHEHUS! apXUBHBIX JOKYMEHTOB, IIeYaTHbBIE
U3JaHUs, UCTIOIb30BaBUINECS JUI COCTABIECHUS apXUBHOU CIIPaBKU. B TekcTe apXMBHON CIpaBKU AOIMYCKAeTCs MPOCTaBIECHUE
ApXMBHBIX MIM(POB ¥ HOMEPOB JIMCTOB E€AMHHIl XPAaHEHHs] apXMBHBIX JOKYMEHTOB Cpa3y IOCIE M3JIOKEHUs KaX1oro (akTa
win coObiTus. B apxuBHOW crnpaBke, 00OBEM KOTOpOH MpPEBBINIAET OAMH JIMCT, JIMCTHI JIOJDKHBI OBITh HPOIIMTHI,
IIPOHYMEPOBAHbI M CKPEIJIECHBI I1e4aThi0 MeCTHOI afMHUHUCTpALIEH.

ApxuBHas CHpaBKa, IIpeJHa3HAYECHHAs JUI1 UCIIOJIb30BaHMs Ha Tepputopuu Poccuiickoit ®denepanuu, NOAMHCHIBACTCS
I'naBoit MYHUIOUIIAJIBHOT'O O6pa3OBaHI/I$[, HCTIOJIHAOIIUM IMOJTHOMOYHA NPEACCaaATEIA MyHI/IHI/IHaHBHOFO COBeTa, - TJIaBOM
MecTHOW AJMHHUCTpaNWU, W 3aBepsieTcs medarbio MecTHOW aaMHHUCTpanuu. ApXWBHAs CIIpaBKa, MpeJHAa3HAYCHHAS I
HampasJICHUA 3a py6€)K, IIOAIMHUCHIBACTCA I'naBoii MYHUIHUIIAJIBHOTO 06pa3OBaHI/IH, HCHOJHAOIIUM ITOJTHOMOYUA TPEACCAATEIIA
MynunmmnansHoro CoBera, - ri1aBoii MecTHOH AJMHHHUCTPAIMH U 3aBepsieTcs repOoBoii meuaThio MecTHOH aIMUHUCTPAIINH.

IIpn HeoOXoAMMOCTH K AapXUBHOH CHpaBKe TNPHIATAIOTCS KONMHH AapXUBHBIX JOKYMEHTOB WJIM  BBIITUCKHU
13 HUX, IOATBEPKAAIOLIUE CBEACHHUS, U3JI0KEHHBIE B apDXUBHOM CIIpaBKe.



Mpuaoxernue Ne 4

K AJIMUHUCTPATUBHOMY periaMeHTy
MecTHOW AIMHHUCTpPAMd MYHUIUNAIBHOTO
o0pa3zoBaHHs [TopoxoBsie o
MPEJOCTABICHHIO MYHHUIIMMAILHOW — YCITyTH
MO0 BBIJIa4€ AapXWBHBIX CIPABOK, BBIMUCOK,
KONHWH  apXWBHBIX JIOKYMEHTOB OpIaHOB
MECTHOTO CaMOYIPABJICHUS MYHHITUITATHHOTO
obpazoBanwms [lopoxoBsie

(®.1.0. 3asBuTENS B AATEIHLHOM MAJICKE)

(ampec 3asBUTENSN)

o=

YBaxaemblii (as1)

MecTHas aAMHHUCTpaNys MYHUIIUIAIBHOTO oOpa3oBanus [lopoxoBeie paccMmoTpeB Barre
3asBieHue (BXx. N oT . ), HacrosmuM coobmaer Bam 00 oTkaze

B MMpeaO0CTaBJICHUU MYHHHHHaHBHOfI yCIlIyru 10 IIPUYKNHC

(MpUYUHBI OTKa3a B MPEI0CTABICHUN MYHULIUIIAILHON YCIIYTH)

['maBa MmyHHUITUTIATEHOTO 0Opa30BaHUA,
WCTIOTHSIOIIUM TOJTHOMOYHUS Tpe/Ice1aTens

Mynununansaoro CoBerta, - rimaBa MecTHOW A IMHHUCTPAITIN / /
(moamuce) (U.0., pamunus )
M.II.
Wcnonaurens:

(®.1.0.)



